AJMUHUCTPALIMSI TOPOJA UBAHOBA

IHOCTAHOBJIEHHUE

No

O BHECEHMU M3MEHEHHH B ITIOCTAHOBIICHHE AIMUHUCTpannu ropojaa Misanosa
ot 27.10.2010 Ne 2144 «O0 yTBEpKI€HUH aIMUHUCTPATUBHOTO PErJaMeHTa
MIPENOCTABICHNS MYHHUIUIIAJIBHON yCIIyru «VICIoaHeHne 3arpocoB IOPUINYECKUX U
(u3MYECKUX JUI] B COOTBETCTBUHU € UX 0OpallleHUsIMU (3asBJICHUSIMHU ) 10
JIOKYMEHTaM apXUBHBIX (POHIOBY

B cootBerctBun ¢ ®enepanbHbiMu 3akoHamu ot 27.07.2010 Ne 210-03
«O0 opranuzaiuu MpeoCTaBICHNs TOCYIAPCTBEHHBIX U MYHULIUITAIBHBIX YCIYT» U
or 22.10.2004 Ne 125-®3 «O6 apxuBHOM pene B Poccuiickoii denepannmy,
PYKOBOJACTBYACh NyHKTOM 19 wactu 3 crateu 44 VYcraBa ropoaa IBaHoBa,
AnMuHHCTpanus ropoja lBaHoBamo c TaHOBJ A € T:

1. BHecTM W3MEHEHUs B AJMUHHUCTPATHBHBIN PErIAMEHT NPENOCTABICHUS
MyHULIMOATBHOUN ycinyru «McnoiHeHne 3anpocoB I0OpUINYECKUX U (PU3HMUECKUX JTUIT
B COOTBETCTBUU C HMX OOpalleHUSIMU (3asIBJICHUSIMU) MO JOKYMEHTaM apXHUBHBIX
(GhoHIOB», YTBEPKACHHBIN MOCTAaHOBIEHHEM AIMUHHCTpaluu Topoaa HBaHoBa
ot 27.10.2010 Ne 2144 (B penakiuy NOCTAHOBJIEHUNH AJMHUHHUCTpPALUU ropoja
NBanoa ot 15.11.2010 Ne 2258, ot 03.10.2011 Ne 2076, ot 01.08.2013
No 1607, or 24.01.2014 Ne 123, ot 13.03.2015 Ne 654, ot 26.11.2015 Ne 2394,
or 02.06.2016 Ne 1015, or 17.03.2017 Ne 337, or 22.01.2018 Neo 47,
or 28.04.2018 Ne 538, or 29.06.2018 Ne 819, or 26.10.2018 Ne 1380,
or 10.12.2018 Ne 1618, or 29.07.2019 Ne 1084, ot 06.09.2019 Ne 1333,
or 30.01.2020 Ne 70, ot 24.08.2020 Ne 916, ot 26.01.2021 Ne 68, ot 06.04.2021
Ne 417, ot 05.09.2023 Ne 1709, ot 14.03.2024 Ne 520), u3/10)KHB €r0 B HOBOM
pPEeIaKIIuU COTJIACHO MPHUJIOKEHHUIO K HACTOSIIEMY TTOCTAaHOBJICHUIO.

2. Hacrosiee nocTaHOBJICHUE BCTYMAeT B CHUIIY CO JHS €ro O(UIIMaTIbLHOTO
OmyOJIMKOBAHUSI.

3. OnyOnukoBaTh HacTosIIee IMOCTaHOBIeHHe B cOopHuke «IIpaBoBoit
BECTHUK ropojia MIBaHoBa» u pa3mMecTuTh Ha ouiimaibHOM caiiTe ropoaa MBanosa
B cetu MHTEpHET.

I'maBa ropona MBanoBa AL Illa6oTtunCcKUM



[IpunoxeHue K MOoCTaHOBIICHUIO
AnmuHucTpaunu ropoaa MBanosa
oT No

«YTBEpKIECH
MMOCTAaHOBJICHHEM
AJIMUHHCTpaluu

ropoaa MBanosa
ot 27.10.2010 N 2144

AJIMUHUCTPATUBHBIN PETJIAMEHT
MNPEJJOCTABJIEHUS MYHULIUIIAJIBHON YCJIYT'H
"UCIIOJTHEHME 3AITPOCOB IOPUINYECKHUX U PUINYECKUX JINI]
B COOTBETCTBUM C UX OBPAIIEHUAMU 3AABJIEHUAMMN)
O IOKYMEHTAM APXUBHbBIX ®OH/IOB"

1. O0mue moJioKeHus

1.1. [IpeaMer perynupoBaHus perjaMeHTa.

AJMUHHUCTPATUBHBIN  pETJIaMEHT  TMPEIOCTABICHHS  MYHHIMIAIBHOW  YCIyTH
"UcnonHeHne 3ampocoB IOPUAUYECKUX U (PU3WYECKUX JUI[ B COOTBETCTBHH C UX
oOparieHusIMu (3asBICHHUSIMH) TI0 IOKyMEHTaM apXuBHBIX (poHI0B" (manee - Permament)
pa3paboTaH B LEJISAX TOBBIINICHUWS KadecTBa HH(OpPMAIMOHHOTO obecreueHus
PETPOCTIEKTHUBHON TOKyMEHTHOW uH(oOpmaimend ¢GU3HUYEeCKUX W IOPUAMYECKUX JIHII.
PernameHT coiepKUT MOJIOKEHHS O CTaHIAPTE MPEIOCTABICHUSI MYHHUIIUIIATLHON YCITyTH,
CpOKax, TMOCJEAOBATEIbHOCTH  JIEUCTBUM  (aAMHUHHCTPATUBHBIX  MPOIENYyp) TpHU
MPEIOCTABICHU MYHUITUTIATBHOW YCIyTH, opMax KOHTPOJIS 3a €ro MCIOJHEHHEM, 00
OTBETCTBEHHOCTH CIEIUAINCTOB TPU MPEIOCTABICHUU YCIYTH, a TaKKe O JOCYyAeOHOM
(BHecyneOHOM) mops/iKe OOXKajJoBaHMsI pelleHU u JedcTBuil (Oe37eicTBUs) opraHa,
MIPEIOCTABIIAIONIET0 MYHUIIMITAIGHYIO YCIIYTY, U MYHUITUIATBHBIX CITYXKaIIHX.

1.2. JIuna, uMeronye npaBo Ha MOJIyYEeHNE MYHULIMTIATbHON YCITYTH.

MynununanpHas yciiyra NpPeIOCTaBISIETCS B OTHOILIEHUM TIpaxiaaH Poccuiickon
denepany, WHOCTPAHHBIX TPaXKIaH © JHI] 0€3 TPaXTaHCTBA; OpTaHM3AlUd U
OOIIIECTBEHHBIX OOBECIUHCHUI;, IOPUINYECKUX U (U3MUECKUX JIHUI], UMEIOIIUX IMPaBo B
COOTBETCTBHUH C 3aKOHOJIaTeIhCcTBOM Poccuiickoii deneparuu 1160 B CUITY HaJIETICHUS UX
3aABUTESAMU B MOPSIAKE, YCTAHOBICHHOM 3aKOHOIATENLCTBOM Poccuiickoni denepanuu,
MTOJTHOMOYHUSIMU BBICTYIIATh OT UX UMEHU (J1ajiee - 3assBUTEHN ), HA OCHOBAaHUH JJOKYMEHTOB
ApxuBHoro @Qonga Poccuiickoit ®enepanvi M APYrUX APXUBHBIX JOKYMEHTOB,
HaxXOJSIINXCS HA XpaHEHUU B MyHULIMIIATBHOM apXuBe ropoza lBanosa.



1.3. Tlopsimox wuHbOpMUpPOBaHUS O TpaBUIaX NPEAOCTABICHUS MYHUIIMIAIBLHON
YCIIYTH.

1.3.1. Uudopmanus o mnopsake MNPeAOCTaBICHUS MYHHUIMNAIbHOW YCIYTH, O
MECTOHAXOXKJACHUU OpraHa, MPeAOCTABISAIONIET0 MYHUIMNAIBHYIO YCAyTy, Trpaduke
npuema u Tene(oHax i CIIpaBOK SBIISICTCS OTKPHITON U TTPEIOCTABIISETCS MTyTEM:

— pasMmenieHuss Ha EXuHOM mopTajne rocyaapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT
http://www.gosuslugi.ru (naiee - [Topran);

— Ha MHTEpHeT-caiiTe AgMUHUCTpauu ropoja MBanosa ivanovo.gosuslugi.ru;

— pa3MmenieHuss Ha HHQPOPMAIMOHHOM CTEHJE, PACHOJIOKEHHOM B  3JaHUU
AnMuHHUCTpaIuu ropoja MiBaHoBa;

— HCIMOJIb30BaHUS CPEJICTB TeIe(OHHOM CBSI3U;
— TIpH JIUYHOM OOpAIllCHUU;
— TI0 MMCbMEHHBIM OOPAIEHUSM;

— 4Yepe3 MYHULHUIAJIbHOE Ka3eHHOE yupexkaeHue "MHOro(yHKIHOHAJIbHBIM LEHTP
IPEIOCTABIIEHUS TOCYJApPCTBEHHBIX U MyHHUIIMIAJIBHBIX YCIyT B ropoje MBanose" (nanee
10 TEKCTY - MHOTO(QYHKIIMOHATIBHBIN LIEHTP).

1.3.2. MecTo HaxoXAeHUsI OpraHa, MpeJOCTaBISAIOIMIETO0 MYHUIIMIIAIBHYIO YCIYTY, U
€ro MOYTOBBIN AJIPEC:

153000, r. UBanoBo, PeBomonuu mi., a. 6, kad. 313, 314;

aapec opuimanbHOro cata AamuHuctpanuu ropoaa MeanoBa B cetu UHTepHeT -
Ivanovo.gosuslugi.ru;

aJipec MEKTPOHHOM nouThl: arch@ivgoradm.ru;

KOHTaKTHBIN Tenedon: (8-4932) 32-66-39, dakc 59-45-63.

1.3.3. I'padux mnpuema rpaxaaH CHEHUAIUCTAMU OpraHa, MPEIOCTABISIONIETO
MYHUIUTNIATBHYIO YCIYTY:

nonenenbHUK: 9.00 - 12.00, ¢ 13.00 - 16.00;
cpena, matauna: ¢ 9.00 - 12.00.

Nudopmaruio 0 Xoae paccMOTpEHHs 3ampoca O MPEIOCTaBICHUU MYHHUITUNATHHON
YCIIYTH, TIOJIAHHOTO TIPHU JIMYHOM OOpAaIlEeHWH WM TOYTOBBIM OOpAICHHEM, 3asiBUTEINb
MOKET MOJYUYUTh TI0 TeNeOoHy, Ha TUIHOM MIPUEME, TI0 AJICKTPOHHOHN MoUTe.



2. Ctanaapr npeaocTaBjieHUss MYHHIMIAJIbHON yCIyTru

2.1. HanmeHOBaHME MYHUIIAIIAIBHON YCIYTH.

HanmeHoBaHMe MyHHUIMIIAIBHON yCIYTH, HPEAOCTaBIEHHE KOTOPOH peryaupyercs
HACTOAIIUM aIMUHUCTPATUBHBIM periameHToM: "VIcronHenue 3ampocoB IOPUINIECKUX U
(bu3MYECKUX JHIl B COOTBETCTBUHM C MX OOpalICHUSIMH (3asSBICHHUSIMH) MO JOKYMEHTaM
apxuBHBIX (OHIIOB" (Hasee - MyHUIUIATbHAS yCIyTa).

2.2. HauMeHoOBaHue opraHa, NpeJoCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY.

MynununanbHas yciayra mnpenocTaBisercs AJMUHHCTpauuei ropona HBaHoBa B
JUIEe MyHUITUTIAIBHOTO apXuBa ropojia MiBaHoBa (fanee - yroJHOMOYEHHBIN OpraH).

HanmenoBaHnue oprasa, y4acTBYIOLIETO B IIPEIOCTABICHUN MyHULIUIIAIBHONW YCIIYTH:
MHOTO()YHKIIMOHAJIbHBII LIEHTP.
MecTo HaxX0KI€HHS U TOYTOBBIN ajpec 0(pUCOB MHOTO(DYHKIIMOHAILHOTO LIEHTPA:

- OTJZIEJI IpUeMa M BblJauu TOKyMeHTOB "LlenTpansHbiil": T. IBaHoBo, yn. CoBetckas,
I. 25;

- OTJIeN TIpyueMa | Bbiauu JOKyMeHTOB "OkTsa0pbckuii': r. UBaHoBoO, np. JIeHuHa, 1.
108;

- OTJEN NMpUeMa U BblJIaud JOKYMEHTOB "JIenuHckuid": r. IBanoBo, yi. KykKOHKOBBIX,
n. 144A;

- OTZEJI MpHUEMa U BBIIAYU NOKYMEHTOB "@pyH3eHckui': r. IBaHOBO, yi. KpacHbix
3ops, 4. 10.

[IpuHsiTHE 3adBIEHM O NPEIOCTABICHUM MYHHUIMNAIBHOMW YCIyTM U BblJaya
pe3ynbTaTta NpPeJoCTaBICHUS] MyHULMIIAIBHON yclayru Ha 0a3e MHOrO(pYHKIHMOHAJIBHOIO
LEHTPa OCYLIECTBIISIIOTCA CINEHHAIMCTAMH MHOTO(YHKIMOHAIBHOIO LIEHTPa, HA KOTOPBIX
BO3JI0’KEHBI COOTBETCTBYIOIINE JOJKHOCTHBIE O0S3aHHOCTH.

Tenedon ns cnpaBok: 8 (4932) 30-03-20.

daxc: 8 (4932) 41-60-85, anpec a5nekTpoHHOM MoUThL: ivmfc@mail.ru.
[TouTossiit aapec: 153000, r. UBanoso, yn. Cosetckas, 1. 25.

['padmk npriema rpakaaH CrieuagTucTaMd MHOTO(YHKIIMOHAJILHOTO IIEHTPA:
noHeepHUK, BTopHUK: 9.00 - 17.00;

cpena: 9.00 - 20.00;

yeTBepr: 9.00 - 17.00;



nstauna: 9.00 - 16.00;
cyb66ota: 9.00 - 17.00;
BOCKPECEHbE - BBIXOJHOMU JICHb.
Henpuemnsie nuu:

— B OTJAeJle MpueMa M Bblaud JOKYMEHTOB "LleHTpanbHbIA" - KaXKIbId MEpBBIA
YeTBEpr MecsIIIa;

— B OTJe/NE MpueMa M BbIAAYM JOKYMEHTOB "OKTSIOpbCKUN" - KaXJbIH BTOPOM
YeTBEPr MeCsIIIa;

— B OTJIeJIC MpUeMa U BbIIaud JOKYMEHTOB "JICHUHCKUN" - KaXKIbIH TPEeTUNl YeTBEPT
Mecs1a;

— B OTJIeJIe TIpHeMa M BBIJIAYU JOKYMEHTOB "®OpPYH3EHCKUU" - KaxJbld YETBEPTHIN
YETBEPr MecAIIa.

2.3. Pe3ynbTaT npenocTaBieHus MyHULIMIIAIBHON YCIIYTH.

ITpenocTtaBieHne MyHUIMIAIBHOM YCIYrM OCYLIECTBIIIETCS Ha 0a3e JTOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii ®enepanum U ApyruxX apXuUBHBIX JIOKYMEHTOB,
XPAHALIMXCS B YIIOJJTHOMOUYEHHOM OpraHe.

Pe3ynpTatom npenocraBieHrss MyHULIMNIAIBHON YCIIYTH SBJISFOTCS
uH(OpMAIMOHHBIC MTMCHMA,

apXUBHBIEC CITPABKU;

aApXUBHBIC BBIITUCKH;

apXUBHbBIE KOIINH;

TEMaTUYECKHUE MOAOOPKU KON apXUBHBIX JOKYMEHTOB;

MPEIOCTaBIICHUE 3asABUTEII0 WHGOpMAUK 00 HWCIOJIb30BaHUHA TOCYIapCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEM, HH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETeH 00I111ero
MOJIb30BaHUs, B TOM Unciie ceTH MHTepHeT, ¢ BO3MOXHOCTHIO UX KOTTMPOBAHUS.

2.4. CpoK npenocTaBICHUSI MyHULUITAIBHON YCITYTH.

3anpockl 3asBUTENEH O TMPEeNoCTaBleHMHW UHGOPMAIMM pacCMaTPUBAIOTCS B
YIOJIHOMOYEHHOM opraHe B TeueHue 30 nHel co qHS ux peructpauuu. B ciydae, eciu
3anpamuBaeMas MHGOpMAlMs HE MOXKET OBbITh MPEJOCTABI€HA B 3TOT CPOK M3-3a
HEO0OXOMMOCTH TIPOBEJCHUS MACIITAOHON MOMCKOBOM pabOThl MO KOMIUIEKCY apXUBHBIX
JOKYMEHTOB, TO YIOJHOMOYEHHBI OpPraH yBEJIOMJIISIET 3asBUTENI O MPOJIJIEHUU CpPOKa
paccMOTpEeHMsI 3aIipoca Ha OINpeIeIeHHbIN CpOK, HO He Oosee ueM Ha 30 gHel.



2.5. TlepeueHb JOKYMEHTOB, TMPEAOCTABIACMBIX 3asBUTEIIEM, JUISI TOTYYEHUS
MYHHUIUIIAIBHON YCIYTH.

MyHununanbpHas yciiyra HpeloCTaBsieTCss Ha OCHOBAHWM MHCHBMEHHOTO 3ampoca,
coctaBieHHOro 1o ycraHoBieHHOW ¢dopme (IIpmmoxkerus Ne 1, Ne 2 x HacTtosmemy
Pernamenty). 3ampoc mojydaresisi MyHUIUMIAIBHOW YCIYTHM 3asiBUTENb TaKKe MOXKET
JUCTAHIIMOHHO 3aI0JTHATh Ha OQHUIMAILHOM caiiTe ropoa MiBaHoBa ivanovo.gosuslugi.ru.
3amnpoc nosyyaTessi MyHUITUIIATbHOM YCIYTH 3alOHAETCS MOTy4YaTeIeM MYyHUITUITATbHON
ycIyrd pa30opuMBO, Ha pycckoMm s3bike. [lpu 3amonHeHnu 3ampoca ModydaTens
MYHUIUTIATBHON YCIIYTH HE JIOMYCKAETCsl UCIOJIb30BAaHUE COKpPAILICHU U aO0peBHaTyp.

2.5.1. 3ampoc MOXXET TOCTYIUTh OJHUM W3 CIEAYIOIHMX CIOCOOOB: IMOYTOBBHIM
OTHpPABJICHUEM, T10 AIEKTPOHHOU MouTe, MPU JUYHOM oOparieHuu, yepes3 [lopran.

2.5.2. VcuepnbIBaomuii nepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMATUBHBIMM TPABOBBIMU aKTaMU [JIs TPEAOCTABICHUS MYHUIUIIAIBHOW YCIYTH,
MOPSIIOK UX TPETOCTABICHUS:

1) 3anpoc Ha npeaocTaBIeHUE MYHUIIUTIIAIBHOMN YCITYTH:

a) B 3arpoce (pU3NUECKOro JMIA yKa3bIBAIOTCA:

- (hammmust, M1, OTUECTBO 3aBUTEINS (YIIOTHOMOUYEHHOTO UM JIUIIA);

- TIOJIHBIM TTOYTOBBIN aJIpEC 3asIBUTEIIS;

- DJISKTPOHHBIN aj[pec 3asBUTENS (MPU HATTUYHH);

- (hamumust, UMsI, OTUECTBO JIUIA, O KOTOPOM 3allpalliiBaeTcss HHPopMaIus;

- CBEJCHUA O JIOKYMEHTaX, YJAOCTOBEPSIOMMX TpaBa (IIOJHOMOYHS) MPEIACTABUTEIS
(M3UYECKOTO JIUIIA, ECITH C 3asBJIEHUEM 00paIaeTcs MPeICTABUTEINb 3asiBUTEIIS;

- IepeYeHb 3arpanBaeMoil THOpMALIHH;

- MHTEpEeCyIolas 3asBUTENS TeMa, BOMPOC, COObITHE (PEKOMEHIYeTCS YKa3bIBaTh
1aTy, HOMEp U HAMMEHOBAaHME BUJIA 3alpalliMBaeMoro J10KyMEHTa);

- XpOHOJIOTUYECKUE PAaMKH 3alpalinBacMoi HHPOpMaIy;
- 11eJ1b TTOJTy4eHUs] THPOpMALIHH;

- Ccrnoco® Tody4yeHUs CBeACHUM (JIMYHO, TIOCPEACTBOM TOYTOBOM CBS3U, B
AIEKTPOHHOU (hopme);

- JaTa COCTaBJICHM: 3aIIpoca;

- JIMYHAaA IIOAIIUCH 3aABUTCIIA,



- IpPU HCIOJHEHUHU 3aMPOCOB, KACAIOIIMUXCS IMOATBEPKICHUA TPYIOBOIO CTaxa U
pazMepa 3apa0OTHOM IIIaThl 3asABUTENS, - HAa3BaHWE OPraHMU3AlMH, HAMMEHOBAHHE
CTPYKTYPHOTO MOJpa3ieJeHHs, IEPHO]] padOThI, 1aTa POKICHUS, CBEACHUS 00 H3MECHEHUH
dbamunmu, gata poxKACHUS JeTeH (A1 KEeHILUH );

0) B 3ampoce MOPUIMYECKOrO JIMLIA YKA3bIBAIOTCS IIOJIHOE HAaWMEHOBAHHE,
IOPUMYECKAN U (PaKTHUECKUd aJpec, KOHTAKTHBIN TenedoH, (pamMmins, UM U OTYECTBO
PYKOBOJIMUTEISA, CBEICHUSA, HEOOXOAUMBIE JIJIsl UCIIOJIHEHUS 3asBJICHUS, - XPOHOJIOTHYECKUE
paMKM M HaMEHOBAHHME BHJA 3alpalldBaeMOro JOKyMEHTa. 3amnpoc ohopmisieTcsl Ha
0JIaHKe IOPUAMYECKOTrO JIUIA WU C MCIOJB30BAaHUEM YTJIIOBOTO JIMOO TOPU30HTAILHOIO
mITaMIla, UMEET HCXOASIIMNA HOMEP MU JaTy, 3aBEPAETCS MOMANKCHIO PYKOBOOUTENS M
[I€YaThIO0 OPraHU3aLiH.

2) IoKyMEHT, YAOCTOBEPAIOIINIA TUYHOCTD 3asIBUTEIIS.

3) JloKyMeHT, yAOCTOBEPSIOMIMNA JIMYHOCTh TMPEACTABUTENS (PU3HMUYECKOTO WU
FOPUIMYECKOTO JIMIIA, €CTIU C 3asBJICHUEM OOpaIaeTCcsl MPEICTaBUTENb 3asBUTEIIS.

4) JIokyMeHT, YJIOCTOBEPSIONIHNI MpaBa (MMOJHOMOYHS) MPEACTaBUTENS HU3HUUECKOTO
WJIM FOPUAMYECKOTO JIMIA, €CIIH C 3asiBJIEHUEM 00paIlaeTcsl NpeCTaBUTEIb 3asIBUTEISL.

5) JIoOKyMEHTBI, MOATBEPXKIAIONIME TPABO 3asBUTENSI HA TMOJYYCHHE CBEACHHIA,
coJiepKalux HHHOPMAIIUIO O TPEThUX JIUIIAX:

- pelIeHue, NpUroBop, ONPEAEICHUE U TOCTAHOBJICHHUE CY/a;

- CIIpaBKa OT HOTapuyca 00 OTKPBITUM HACJICICTBEHHOTO JCNIa B IMOJb3Y 3asBUTEIS
(my1s1 HACIIe THUKOB);

- CBUJIETEIBLCTBO O MIPaBe Ha HACJIE/ICTBO 0 3aKOHY (3aBEIIAHUIO);
- 3aBelIaHUE, CBUACTEIILCTBO O CMEPTH BIIaJIebIla HEABMKMMOTO UMYIIECTBA;

- JIOKYMEHT 00 wu3MeHeHuu Gamuinu (MMEHHM, OTYECTBA) WJIM HAUMEHOBAHUS
FOPUANYECKOTO JINLIA;

- CBUIACTCJIBCTBO O 3aKJIFOUYCHUH 6paI<a.

6) Ilpu 3ampoce apXuUBHBIX CHPABOK, APXWBHBIX KOMUM W apPXWBHBIX BBHIMTHUCOK IIO
BOIpOCaM TOATBEPXKIEHUS TPYAOBOTO CTaka W TMOJIY4YeHHs 3apa0OTHOM TIUIaThl
HEOOXOJIMMO TPEIOCTABUTh KOIMHUIO TPYAOBOM KHIKKU, W (WJIM) CBEACHHUS O TPYIOBOUH
NEATENIbHOCTH, TPEayCMOTpeHHble cTaTheld 66.1 TpynoBoro koxaekca Poccuiickoi
®denepanuu (3a nepuoasl A0 1 saBaps 2020 roxa), WM HHYIO YTOUHSIONTYIO HHGOPMAIIHIO
JUTS1 TIOMCKA IOKYMEHTOB.

2.5.3. B 3anpoce o mnpenocTaBieHUM MYHUIIUMAIBHOM YCIYTH 3asBUTEIb MOXKET
yKa3aTh CIOco0 TMOJTy4YEeHHs 3alpalimBaeMbIX AOKYMEHTOB (TI0 mouTe jubo JTu4HO). B
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cIydac OTCYTCTBHA B 3alIlpOCC YKa3aHHA Ha CI1oco0 [oJIydCHusa pe3ylibTara, OH
HanpaBJIACTCA ITOCPCIACTBOM IIOYTOBOTO OTIIPABJICHUA.

254. TIlo HWHUIHUATUBC 3a4BUTCIII MOT'YT OBITH npeaoCTaBJICHBI JOKYMCHTEI,
IMOATBCPKAAOMME C€ro IMpaBO Ha IOJIYYCHHC 3allpalliiBaACMBbIX KOITHM APXHUBHBIX
JOKYMCHTOB.

2.6. HMcuepnpiBatomuii nepeyeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHU C
HOPMATWMBHBIMM IIPABOBBIMH AaKTaMH [UJIl IPEAOCTABICHUsS MYHMIMIIAJBHOM YCIYTH,
KOTOPBIE HAaxXOIATCSA B PACHOPSLKEHUU TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPaBJEHUs W WHBIX OPraHOB, YYaCTBYIOIIMX B IPENOCTABICHUM MYHMIIUIIAJIBHON
YCIYTH, TOPSAIOK UX IPEAOCTABICHUS.

Jnsa  mpenocraBiieHMsT MYHHULMIAIBHOM YCIYTM IPEACTABICHUE JIOKYMEHTOB,
HaXOJAUIMXCS B PACHOPSIKEHWH TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUS U UHBIX OpraHu3aluii, He TpeOyeTcs.

2.7. He pomyckaercst TpeOoBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB U
uHpOpMaUMU WM OCYUIECTBICHUS JEUCTBUM, MPEACTABICHHE WM OCYIIECTBICHUE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMM ITPABOBBIMH AKTaMU, PETYJIHPYIOIINMHA
OTHOILIEHMS, BOSHUKAOIIUE B CBS3U C MPEIOCTABICHUEM MYHULIMIIATBHON YCIIYTH.

2.8. TlepedyeHb OCHOBAaHMI IS OTKa3a B IPHEME JOKYMEHTOB, HECOOXOIUMBIX IS
MPEI0CTABJICHUS MYHUILIMIIAJIBHON YCITYTH:

- €CJIM 3amlpOCHl 3asBUTENICH HE COACPKAT HAUMEHOBAHUS HOPUIAYECKOTO Juma (s
rpaxaaHuHa - (pamwinu, UMEHH, oTdecTBa (IMOCJENHEE - MPU HAIWYMH)), TMOYTOBOTO
aZipeca /Uiy SJIEKTPOHHOTO aJipeca 3asiBUTEIIS;

- HECOOTBETCTBUE BHJA DJICKTPOHHOW MOIIUCH, UCIOJB30BAHHOW 3asBUTEIEM IS
YIOCTOBEPECHUS 3ASBJIICHUS M MPUWIOKEHHBIX K HEMY JOKYMEHTOB B 3JICKTPOHHOM BHJIE,
TpeOOBaHMUSIM 3aKOHOMATENbCTBA Poccuiickoit deneparuu;

- ©CJIM 3ampoc 3asBUTENSI HE OTBEYACT TPEOOBAHMSIM, MPETYCMOTPEHHBIM B ITYHKTE
2.5.2 Pernmamenra;

- €CJIM 3alpocC 3asBUTENSI HE MOJAAETCA MPOUYTEHUIO, OTBET HA 3aIPOC HE JAETCs, O
4yeM cooOIIaeTcsi rpakJIaHuHy, HApaBUBIIEMY 3aIIpPOC, €CJIH €ro (paMuiIus U MOYTOBBIM
aapec MOANAKTCS NIPOYTEHUIO.

2.9. Ilepeuenb OCHOBaHU AJI OTKa3a B MPEJOCTABICHUN MYHULIUITAJIbHON YCITYTH.
3anpoc He MOJIEKUT PACCMOTPEHHIO B CIEIYIOIIUX CIIy4asIX:

- HETIPEJICTABIICHUE 3asIBUTEJIEM JIOKYMEHTOB, YKA3aHHBIX B IMMYHKTE 2.5.2 HACTOSIIETO
Pernamenta;



- €CIIM OTBET IO CYIIECTBY MOCTABJIEHHOTO B HEM BOIIPOCa HE MOXKET ObITh JaH 0e3
pasriamieHusi CBEICHUH, COACpKaIluX KOH(GUIEHIIMAIbHYI0 HWH(OpMAINio, 3asBUTEIIO
COO00IIIaeTCsl 0 HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY MOCTABIEHHOTO B HEM BOMpOCca B
CBSI3U C HEAOIYCTUMOCTBIO Pa3rJIallieHus] YKa3aHHBIX CBEJICHUN. YKa3aHHas uH(popMaIus
MOXKET OBITh MPEAOCTaBJICHA TOJBKO TPH HAJIWYWUU Yy 3asgBUTENS JOKYMEHTAIBHO
MOJITBEPKICHHBIX TIPaB Ha IOJYYCHHE CBEICHUH, COICpKAIMX KOHQHUICHIIMATHHYIO
uHdopMaIuio.

OcHoBaHMsl i1 TPUOCTAHOBJIICHUSI MPEJOCTABICHUS MYHUIMIAIBHON YCIyTH
OTCYTCTBYIOT.

29.1. Otka3 B mpuemMe JAOKYMEHTOB, HEOOXOMUMBIX MJis MPEIOCTaBICHUS
MYHULUNAIBHOW YCIyrd, JuOO0 OTKa3 B MPEAOCTABIECHWM MYHUUUIAIBHON YCIyrd HE
MPENSTCTBYET MOBTOPHOMY OOpAlIEHUIO 3asBUTENSL IOCIIE€ YCTPAHEHHS] NPUYUHBI,
MOCITY’KUBILEH OCHOBAaHUEM [yl OTKa3a B MPUEME JOKYMEHTOB JINOO B MPEIOCTABICHUU
MYHUIIMIIAJIBHOW YCIYTH, YKa3aHHON B yBEAOMJICHMHM 00 OTKa3e, MPH 3TOM CHEIHAIUCT
YIIOJTHOMOYEHHOTO OpraHa HE€ BIpaBe TpedoBaTb OT 3asBUTENS IPEACTABICHUS
JOKYMEHTOB U HH(OpMAIMM, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABJICHUSI MYHULMIAIBHONW YCIYrd, JUOO B NPEJOCTABICHUM MYHUIMNAIbHOM
YCIIYTH, 32 UCKIIIOUEHUEM CIIEAYIOIIUX CIIy4YaeB:

a) UW3MEHEHHe TpeOOBaHMI HOPMATHBHBIX TIPABOBBIX aAKTOB, KaCaroOIIMXCS
MPEIOCTABJICHNUS] MYHULIUNIAIBHON YCIIYTH, TIOCJIE NEPBOHAYAIBHOMN MOJIAYX 3asIBJICHUS O
MIPEIOCTABJIECHUN MYHULIMTIIAJIBHOW YCIIYTH;

0) Hanuuue OMMOOK B 3asBJICHUM O MPEIOCTABICHUU MYHHUIMMNAIBHOW YCIYTU H
NOKYMEHTAX, IIOJAaHHBIX 3asABUTEJIEM IIOCJIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIs NPEJOCTaBICHUS MYyHUIMNAIbHOM yciIyru, audo B
IIPEAOCTABICHUA MYHULIMIIAIBHOM YCIYTM U HE BKIIIOYEHHBIX B IIPEIACTABIICHHBIM paHee
KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHUE CpOKa JCHCTBHUS JOKYMEHTOB WM H3MEHEHHE HH(OpPMAIMH I0Cie
NEPBOHAYAIILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX AJIsi MPEJOCTaBICHUS
MYHHIIMIIAJIBHON yCIIyTH, MO0 B MPEIOCTABICHUN MYHULIUIIAJILHON yCIyTH;

') BBISIBJICHHUE JOKYMEHTAJIBHO MOATBEPKACHHOTO (hakTa (IPU3HAKOB) OMIMOOYHOIO
WM TPOTHBOMPABHOTO JeHCTBUA (O€3ACHCTBUS) JIOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIETO MYHUIIMITAIIBHYIO YCIYTy, MYHUIIUIIAILHOTO CIYXaIero, paboTHUKA
MHOTO()YHKITMOHAJILHOTO IIEHTpa MPU MEePBOHAYAIBHOM OTKa3e B MpPHEME JOKYMEHTOB,
HEOOXOJAMMBIX JJIS MPEJOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, JIMOO B MPEAOCTaBICHUU
MYHULIMIAIBHON yCIIyTH, O Y4eM B MUCbMEHHOM BHJIE 32 MOJIUCHI0 PYKOBOJUTENS OpraHa,
MPEOCTABIISIONIETO0 MYHMITUTIATBHYIO YCIYTY, PYKOBOAMUTENS MHOTO(QYHKIIMOHAIHHOTO
[EHTpa IMpHU M[EePBOHAYAIBHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX s



MMpCaO0CTaBJICHUA MyHHHHHaJIBHOP'I YCIIyru, yBEAOMIIACTCA 3asABUTCIIb, 4 TAKIKC IIPUHOCATCS
HU3BHUHCHUA 3a JOCTABJIICHHBIC Hey,Z[O6CTBa.

2.10. Mudopmarus o maaTHOCTH (OECIUIaTHOCTH) MPEIOCTABICHUS MYHUIIUITAIBHOM
YCIIYTH.

HpCILOCTaBJICHI/Ie MYHI/IIII/IHaHI)HOﬁ YCIYI'H OCYHICCTBIIACTCA OecraTHO.

2.11. Cpok oxumgaHuss B oOdYepead MpH ToJade 3ampoca O MPEeA0CTaBICHUN
MYHUIIUTIATBHOW YCIYTH U MPU MOJYYEHUHU pe3yiibTaTa Mpea0CTaBICHNs MYHUIIMITAIbHON
YCIIyTH.

MakcuMalbHBIA CPOK OXKMJAHHUS B OUYEPEIH IPHU MOJAYE 3apOoca U MPHU MOTyYCHUH
pe3yibpTara IPENOCTAaBICHUS MYHULMIAIBHOM YCIYIM 3asBUTEISAMU HE JOJDKEH
IIPEBBIATH 15 MUHYT.

2.12. Cpok perucTpaiifu 3anpoca o mpe0CTaBICHIH MyHUITUIATIBHON YCIIYTH.

[TocTynuBIINIA B yIIOJITHOMOYEHHBIN OPTaH 3alpoC PETUCTPUPYETCS B TEUEHUE OJTHOTO
pabouero AHS:

— noctynuBmui 10 15.00 - B IeHb MOCTYIICHUS;
— noctynuBiui nocie 15.00 - Ha ciaenyromuii pabo4uii 1eHb.

2.13. TpeOoBanuss K TIOMEIICHHSM, TPEIHA3HAYCHHBIM IS TIPEIOCTABICHUS
MYHUIIUTIAJTBHOM YCIYTH, B TOM YHCJI€ K OOCCHEYCHHIO JOCTYMHOCTH [IJIi MHBAJIHIOB
yYKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOAATENHCTBOM Poccuiickoit deneparuu o
COLMAIBHOM 3aIUTE UHBAJIUJIOB.

2.13.1. Tlpuem 3asBUTENEW OCYIIECTBISETCS B TOMEIIECHHUSIX, OOOpPYJIOBAaHHBIX B
COOTBETCTBUM C TPEOOBAHUSIMU CAHUTAPHBIX HOPM U MIPABUII, B TOM YHCIIE K 00€CIIEUEHUIO
JOCTYIHOCTH JIJIsl THBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickon denepannu 0 CONMAIBHON 3alIUTE UHBAJIUIOB.

[Tprem WHBaMMAOB AJSI MPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH OCYIIECTBIISACTCS
CHeLHaMCTaMH YIIOJIHOMOUEHHOT0 OpraHa 1o aapecy: r. MiBanoso, PeBomtonuu ., 1. 6,
staxk 1, ka0. 104, nmubo creuuanucTaMd MHOTO(PYHKIIMOHAIBHOTO IIEHTPA COIJIACHO
rpaduKy nmpueMa rpaxaaH, yka3aHHOMY B TyHKTe 2.2 HacTosuero Pernamenra.

2.13.2. Paboumne MecTa CreuuanTucToB, MPEAOCTABISIONINX MyHUIUIATBHYIO YCIYTY,
JOJKHBI ObITh 000PYAOBaHbI CPEACTBAMH BBIYMCIUTEIBHON TEXHUKU C YCTAHOBJICHHBIMU
CIPaBOYHO-UH(POPMAITMOHHBIMU CUCTEMaMHU U OPTTEXHHUKOM.

2.13.3. MecTa oXuJlaHus JTUYHOTO MPUEMA JIOJKHBI COOTBETCTBOBATh KOM(DOPTHBIM
YCIOBHUSIM Il  OOpaTHUBIIMXCSA 3asgBUTENed U 000pyHOBaTbCcsl B  HEOOXOAUMBIX
KOJINYECTBAX CTYJIbSIMM, CTOJIAaMHU, 00ECIEUNBATHCS KAHLIEISIPCKUMU MPUHAJIEKHOCTSIMU
IS HalTMCaHMs 3aIPOCOB.



2.13.4. Ha BugHOM MECTe, B HEMOCPEACTBEHHOM OJIM30CTH K MECTY TIpHEMa 3alpoCoB,
pa3Meniaercs WHGOPMALMOHHBIA CTEH[, coAepX aluid UHPOPMAIUI0 O PEXKUME PaOOTHI
YIOJHOMOYEHHOTO oOpraHa, TtenedoHaxX [Uis CIOPaBOK, TNOPSAKE MPeIOCTaBICHUS
MYHHIIMIIAJTBHOW YCIyTH, TMpaBe M MOpsAAKe oOXaloBaHUS JeWcTBUN (Oe3meicTBus)
YIIOJJTHOMOYEHHOTO OpraHa, a TakKe €ro JOJDKHOCTHBIX JIMI, IPUBEIEHBI 00pa3Libl
3allpOCOB U TE€PEYEHb JOKYMEHTOB, IPEIOCTABIISIEMBIX 3asBUTEIIEM, JUIS TOJIYy4YEHUS
MYHULIUNIATBHON YCIYTH.

2.13.5. Jloctynm 3asBUTENEM B  YNOJHOMOYEHHBIH OpraH JOJDKEH OBITh
Oecrpens TCTBEHHBIM.

2.13.6. B Apmunnctpanmu ropoaa lBanoBa wuHBamuaaMm (BKJIIOYas WHBAIUAOB,
HCIIOJIb3YIOIINX Kpeca-KOISICKA U COOAK-TIPOBOJHUKOB) 00€CTIEYNBAOTCS:

1) ycnoBusi OecHpensiTCTBEHHOTO JOCTyna K OOBEKTY (3[aHHIO, MOMEIICHUIO), B
KOTOPOM IPENOCTABISAETC MyHULIMTIAIbHAS YCITyTa;

2) BO3MOXKHOCTb CaMOCTOSITEIILHOTO IIEPEJBIKCHUS 0 TEPPUTOPHH, HAa KOTOPOM
pacIioyioKeHbl  OOBEKTHI  (374aHUs, TOMEIIEHHUs), B KOTOPBIX MPEIOCTABISIETCS
MyHULIMTaTbHAs YCIyTa, a TaKKe BXO0JIa B TaKME OOBEKTHI U BHIXOJA U3 HUX, MOCAIKU B
TPAHCIIOPTHOE CPEACTBO M BBICAJKH M3 HETO, B TOM YHCJIE C MCIOJIb30BAHHEM Kpecia-
KOJISCKH;

3) conpoBOXICHIE UHBAIUIOB, UMEIOIINX CTOUKHUE pacCTpoCcTBa (DYHKIIUU 3PEHUS U
CaMOCTOSITEITEHOTO TIEPEIBHKCHHUS;

4) Hamnexaimiee pasMelleHue o0OpyJoBaHUS W HocuTened uHbopmaIm,
HEOOXOJIMMBIX JIUIS oOecIieueHHs] OeCpENnsITCTBEHHOTO JOCTyIa MHBAIMIOB K OOBEKTaM
(3maHusIM, TIOMEIIEHUSM ), B KOTOPBIX IIPEIOCTABIASTCS MYHHUITUTIIATbHAS YCIyTa, ¢ YIETOM
OTPaHUYCHUH MX KU3HEICATCILHOCTH;

5) nyOnupoBaHWE HEOOXOJUMOWM IS WMHBAJIWIOB 3BYKOBOM M  3pUTEIIBHOM
uH(popMaIuu, a TaKKe HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOU U Irpaduieckoit nHpopManuu
3HAKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudToM bpaiins;

6) JOIYCK CypAOIepeBOIUMKa U TU(IOCYPIOTIEPEBOTINKA;

7) nomyck coOaKM-NPOBOJAHMKA IMPU HAJIMYUM JIOKYMEHTa, MOATBEPKIAIOLIEro ee
crienuaibHOoe O0ydeHne, Ha 00BEKTHI (3aHMs, TTOMEIICHHS ), B KOTOPBIX MPEIOCTABISETCS
MYHHUIUITAIbHAS YCIIyTa;

8) okazaHue MHBAJIMAAM MOMOIIM B MIPEOI0JICHUH 0aphePOB, MEIIAIOIINUX OJIYYSHHUIO
VMU yCIIYT HapaBHE C IPYTUMU JIUIAMHU.

2.14. Tloka3aTenu JOCTYMHOCTH U KaueCTBAa MYHULIUIIAIbHON yCIyTH.

2.14.1. lokazaTensiMi OLEHKU AOCTYITHOCTH MyHUIIUNIAIBHON YCIIYTH SBIISIOTCS:



a) TPAHCIIOPTHAs JOCTYITHOCTh K MECTY MPEIOCTaBICHUS MyHULIMIAIBHON YCIIYTH;

0) obecneyeHne OECHPEMSITCTBEHHOTO JOCTyIa 3asBUTENEH B YINOTHOMOYEHHBIH
Opras;

B) oOecrnieueHHEe BO3MOKHOCTH HaIIpaBJICHUA 3aIIpOCa B YHOHHOMO‘ICHHBIﬁ OopraH I110
Pa3JINYHbIM KaHaJIaM CBA3H, B T.4. B C-)HCKTpOHHOﬁ q)OpMC;

I) HalU4Me pa3IUYHbIX KaHAJIOB TOMy4YeHUs HWHGOpPMAIUU O MPEAOCTaBICHUU
MYHUIUIIAIBHOW YCIIYTH.

2.14.2. Tloka3zaTtenssMu OIEHKH Ka4yecTBa IMPEIOCTABICHUS MYHHUIIAIIAIBLHON YCIyTd
SIBJISTFOTCSL:

a) coOJII0ICHUE CPOKA MPEAOCTABIICHUS MyHULIUIIATLHON YCIYTH;

0) coOnrofieHuEe CPOKOB OXKHMIAHUS B OUEPEIU MPU MPEJOCTABICHUN MYyHUITUTIATHHON
YCIIyTH;

B) OTCYTCTBUC IIOJAaHHBIX B YCTAHOBJICHHOM IIOPAOKC Kaio0 Ha peUuiCHusA HJIN
HCﬁCTBHH (6€3ﬂeﬁCTBHe) JOJDKHOCTHBIX JIML, IIPUHATBHIC WK OCYHICCTBJICHHBIC MMHU IIPHU
MMpEea0CTaBJIICHNN MYHI/IHHHaHBHOﬁ YCIIyTH.

2.15. Nnple TpeOoBaHuUs, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH IIPEI0CTaBICHHUS
MYHULIMIQTBHON  yCIYyrd B MHOTO(QYHKIMOHAJIBHBIX IEHTPaX W  OCOOEHHOCTH
MPE0CTaBICHNUS MYHHITUTIAJLHON YCIIYTH B DJICKTPOHHOM (hopMme.

3asBUTENHL MOXET TMOJYYUTh HHPOpMAIMI0O O TMOPSAKE MPEIOCTaBJICHUS
MYHHULIMIIAIBLHOM yciyru Ha [lopraie.

3asBUTEIb MOXKET BOCIIOIB30BaThCA pa3MellleHHbIMU Ha [loprane dpopmamu 3anpocos
U UWHBIX JOKYMEHTOB, HEOOXOIMMBIX I TMOJY4YCHUS MYHUIIMNAIBHOM YCIYyTH, C
obecrieueHneM BO3MOKHOCTH MX KOMTMPOBAHUS U 3aMIOJTHEHUS B DJIEKTPOHHOM BUJIE.

3asBUTENb TAKKE MOXET IMOJATh 3alpOC O MOJYYEHUH MYHHUIMNAIBHON YCIYTH C
MPUJIOKEHHBIMU JJOKYMEHTAMH B 3JIEKTPOHHOM BuUJe, yepes [lopran. B ykazanHom ciydae
3alpoc W HEOOXOAMMBIE [UISl TIONYYEHHMS MYHHUIMIIAIBHOW YCIyTrH JOKYMEHTHI,
IIPEJOCTABICHHBIC 3aBUTEIEM B JJIEKTPOHHOM BHJE, YAOCTOBEPSIOTCS DJIEKTPOHHOU
IIOIUCHIO:

— 3anpoc (PU3UYECKOTO JIMLA YAOCTOBEPSIETCS MPOCTOM 3JIEKTPOHHOM MOANHMCHIO
3asIBUTEJNIS, 3aMpPOC IOPUAUYECKOTO JIUIA - YCHUJICHHOW KBATM(DHUITMPOBAHHOW IOIUCHIO
MIPABOMOYHOTO JOJKHOCTHOTO JIUIIA OPraHUu3aluu;

— JIOBEPEHHOCTh, MOJTBEP)KJAIOIasi IIPAaBOMOYME Ha OOpalleHHE 3a MOJIYyYEHHEM
MYHULIMOAIBHOM  yCIYI'M, BBIJAHHAs OpPraHM3alMeil, YIOCTOBEPSAETCS YCHICHHOU
KBAJIM(UIMPOBAHHON 3JEKTPOHHOW MOANUCHIO IPAaBOMOYHOIO JOJDKHOCTHOTO JIHMIIA



OpraHM3alii, a JIOBEPEHHOCTb, BbIaHHAsA (U3NYECKUM JIMIOM, - YCHUJIICHHON
KBAJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO HOTApUYCa;

— HHBIE JOKYMEHTBHI, IpujaraeMbpie K 3ampocy B ¢opMme 3JIEKTPOHHBIX 00pa3oB
OyYMa)XHBIX JOKYMEHTOB (CKaHMPOBAHHBIX KOMMWI), YIOCTOBEPSIOTCS OSJICKTPOHHOU
MOJMKCHIO B COOTBETCTBUH ¢ TpeOOBaHMAMU mocTaHoBIeHUS [IpaButenscTBa Poccuiickoit
@enepaunn ot 25.06.2012 N 634 "O Buaax 3J€KTPOHHOW MOJIMCH, HCIIOJIb30BAHUE
KOTOPBIX JIOMyCKAeTCs TMpH OOpalieHuu 3a TMOJIYyYEeHHEM TOCYIJapCTBEHHBIX U
MYHULMIATBHBIX yCIyT".

[Ipm momaye 3ampoca O MPEIOCTABICHUM MYHULMNAIBHOU YCIYIHM B 3JIEKTPOHHOM
Bujie uepe3 Ilopran 3asBUTENH MOXKET MOJYYUTh UH(POPMALMIO O XOJAE PACCMOTPEHUs
3ampoca O IIPENOCTaBICHWM MYyHULHUNANbHOM yciuyrn Ha Ilopraie B pasnpene
"MOHHTOPHUHT X0Ja IPEAOCTABIECHUS MYHUIIUIIAIbHON YCIIyTH'".

[lonoxxenuss Hacrosmero PermamenTta, peryaupyromuye noaadyy NTHMCBMEHHBIX
3asBJ€HUI B (opMe BJIEKTPOHHBIX JOKYMEHTOB mocpenactBoM [loprama u mosydeHue
pe3yabpTaTa MyHULUIIAIBHOW YCIYTH B 3JIEKTPOHHOM BHJIE uepe3 l[lopTan, npumeHsroTcs
IIPY HAJIMYUU COOTBETCTBYIOIIEN TEXHUYECKON BO3MOKHOCTH.

2.15.1. B nmuensx opraHuzalud TOPeIOCTaBICHUS MYHHUIUIAIBHON YCIyTH B
MHOTO()YHKITHOHAJIEHOM IIEHTPE OCYIIECTBIISIFOTCS CICAYIOMNE JCHCTBUS:

- KOHCYJIBTUPOBAHUE 3asBUTEICH 110 MPOLEAYPE IMOJYYEHUS] MYHULMNAIbHOU
YCIYTH;

- NPEICTABICHUE UHTEPECOB 3asIBUTENS MPU B3aUMOJICUCTBUU C YIIOJIHOMOYEHHBIM
OpraHoM;

- TPEICTABJICHUE HWHTEPECOB YIOIHOMOYEHHOTO OpraHa MpH B3aWMOJCHCTBUHU C
3asIBUTEIIEM;

- IPUEM U PErucTpalus 3arnpoca U JOKyMEHTOB, HEOOXOAUMBIX ISl TPEIOCTaBICHUS
MYHULIMIIAIBHOU YCIIYTH;

- BBIJIa4a 3asBUTENIO PE3YJIbTATA MIPEAOCTABICHNUS] MyHUIIUMITAJbHOW YCIYTH;

- TPUHATHE PEIIEHUS O TMPEAOCTaBIeHWHW MO0 00 oTKaze (B cliydae HaIMUWA
OCHOBAHUM, YCTAaHOBJEHHBIX MYHKTOM 2.8 Hacrtosiiero PerimamenTta) B mpeaocTaBiICHUU
MYHULIMITAIIHOW YCIIYTH.

3. CocraB, MocJ1eA0BaTEJIbHOCTD U CPOKHU BBINIOJIHECHUS
aIMUHUCTPATUBHBIX NPOLEAYP, TPEOOBAHUS K MOPAAKY
UX BbINOJHEHUS

3.1. Opranuzanusi NOpeAOCTaBICHUS MYHHUIMIIAIBHOM YCIyrd BKJIIOYAeT B cels
CIEAYIOIINE aJMUHACTPATUBHBIE IPOLIEYPBI:
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— peructpauus 3ampocoB, PACCMOTPEHUE HX PYKOBOJUTENIEM YIIOJIHOMOYEHHOIO
opraHa W mepejaya Ha UCIOJIHEHUWE OTBETCTBEHHOMY HCIIOJHUTEII0 B COOTBETCTBUU C
pe30dIoIreld PyKOBOIUTENS YIIOTHOMOYEHHOTO OPIraHa;

— aHaJIN3 TCMATUKHU 3aIIPOCOB;
—IIOUCK apXUBHBIX JOKYMCHTOB, H€06XOI[I/IMBIX JJI1 UCTIOJIHCHUS 3aIIPOCOB,

— oopmieHHE CMPaBOK, apXWBHBIX BBIMUCOK W APXWBHBIX KOIMHMA, TEMATHYCCKUX
no00pOK, OTBETOB 00 OTCYTCTBUHM 3alpalldBaeMbIX CBEACHUH, PEKOMEHIAlUi O
JaNbHEUIINX MYyTSIX MOMCKa HE0OXoIuMOW MH(pOpMAaIK, YBEJOMJICHUM O HamlpaBlIEHUU
COOTBETCTBYIOIIUX 3alPOCOB HAa HMCIOJHEHUE MO MPUHAJJICKHOCTH B JPYrHe OpraHbl U
OpraHu3allvy;

— HAIIpaBJICHHUC OTBCTOB 3asBUTCIIAIM.

3.1.1. Peructpanus 3anpocoB, paCCMOTPEHHUE X PYKOBOAUTEIEM YIIOJTHOMOYEHHOTO
OpraHa W Iepejaya Ha UCIOJIHEHHWE OTBETCTBEHHOMY HUCIIOJIHUTEIIO B COOTBETCTBUU C
PE30JIIOIUEN PYKOBOAUTENS YIIOJTHOMOYEHHOTO OpraHa.

Peructpanust 3ampoca SBISETCA OCHOBAHMEM IS Hadajla JCHUCTBUU MO
MPEIOCTABJICHUIO MYHUIIATIATBHON YCIYTH.

[Ipu nuyHOM oOOpaleHuu TrpakJaH pPYKOBOAMTEIb YIOIHOMOYEHHOTO OpraHa
MPOBEPSIET MPEICTABICHHBIE TOKYMEHTHI Ha MPEAMET OTCYTCTBUS OCHOBAHMH, YKa3aHHBIX
B myHKTe 2.8 HacTosero PernamenTa.

B ciydae, ecim OCHOBaHMS /I OTKa3a B IIpUEME JIOKYMEHTOB OTCYTCTBYIOT,
PYKOBOJUTEIb YIOJHOMOYEHHOIO OpraHa MPUHUMAET JIMYHOE 3asBJICHUE U NEPEHAET €TI0
CIIEHHAINCTY, OTBETCTBEHHOMY 3a 3alpoChl, CBS3aHHBIE C  IPEIOCTABICHUEM
JOKYMEHTAJIbHOW apXUBHOW HHPOPMaLIUU.

[TocTynuBIIKE B YIIOJHOMOYEHHBIN OpPraH MHCbMEHHBIE 3aIPOCHI O MPEAOCTABICHUN
JOKYMEHTAJIBHOW apXUBHOW MH(OpPMALMK PETUCTPUPYIOTCS B ACHb MOCTYIUICHUS WIH Ha
CIEeNyIOIUMNA  JI€Hb  CHELHUATMCTOM, OTBETCTBEHHBIM 3a  JIEJIONPOM3BOJCTBO, B
YCTAaHOBJICHHOM  MOPSiAKE W TOCTYMAalOT HAa  PAacCMOTPEHHE  PYKOBOAMTEIIIO
YIOJIHOMOYEHHOI'O OpTraHa.

[locne perucTpauMy M paccCMOTPEHUS PYKOBOJMTENIEM YIOJHOMOYEHHOI'O OpraHa
3aMpochl C PE30dIOLMENd PYKOBOAUTENS MEPEAArOTCs CHEIUAINCTy, OTBETCTBEHHOMY 3a
3aMpoChl, CBSI3aHHBIE C MPEJOCTABICHUEM JIOKYMEHTAJIbHON apXUBHON MHGOPMALIIH.

[Ipuem u mepBuuHass 0OpaOOTKa 3asBICHUM, MOCTYMHUBIIUX B SJECKTPOHHOM BHJIEC
yepe3 Ilopran, cocToUT B MNpOBEpKE NOMIMHHOCTH DSJIEKTPOHHOW TMOJNKUCH Yepe3
YCTaHOBJICHHBIN (eaepaibHbIN HHHOPMAIIMOHHBINA PECypcC, €€ COOTBETCTBUS TPEOOBAHUSM
JNENCTBYIOIIETO 3aKOHOAATEIbCTBA.



B ciydae, ecnum 3asgBiIeHHME O NPEIOCTABICHUM MYHULUNAIBHOW YCIYId B
AJIEKTPOHHOM BHUJE M MpUJIAraéMble K HEMY JOKYMEHTBbI HE MOJIUCAHbI 3JIEKTPOHHOU
MOJIMMCHI0O B COOTBETCTBUU C TPeOOBaHUSMHU JCHCTBYIOIIErO 3aKOHOJATENbCTBA JHOO
ANIEKTPOHHAsT MOJANUCh HE MOATBEP)KIEHA, CHEUUATUCT HANpaBIIIeT 3asBUTEIIO
yBeJOMJICHHE 00 OTKa3e B TMpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX HJisi OKa3aHUs
MYHUIIUTIATBHON YCIYTH, 10 OJHOMY M3 OCHOBaHU NyHKTa 2.8 HacTosero Pernamenra.
Takoe 3asBlieHHE HE paccMaTpuUBaeTCs B KaydecTBE OOpalleHHs 3asBUTENS O
NPEIOCTaBICHUU €My MYHULIUNIAILHON YCIYTH U HE TIOJJICKHUT PErUCTPALIUH.

B ciydae, ecnu 3asgBiIeHHUE O NPEIOCTABICHUM MYHULUIAIBHOW YCIYIH B
AJIEKTPOHHOM BH/I€ MOJIMMCAHO 3JIEKTPOHHOU MOANKMCHIO B COOTBETCTBUU C TPEOOBAHUSIMU
JNEUCTBYIOIIETO 3aKOHOAATENBCTBA U NOATBEPKICHA €€ MOJIMHHOCTD, HO IIpUjIaracMele K
3asBJICHUIO JOKYMEHTbl HE IMOJANUCAaHBbl 3JEKTPOHHOW MOANUCHIO JMOO MOIIMHHOCTh
JAQHHOM IOAIMCU HE IOATBEP)KICHA, CIELUAIUCT B TEUYECHHWE OJHOIO JIHsS HaIpaBisieT
3asBUTEIIIO YBEJAOMJIEHHE 00 OTKa3€ B NPEAOCTaBICHUN MYHUIIMIIAILHOU YCIIYTH B CBSI3U C
HEIPEJICTABICHUEM 3asBUTEIEM IOJIHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEAOCTABICHNS] MYHULIMITAIBHON YCIIYTH.

B cnywae, ecnu 3adBiI€HUE O MPEAOCTABICHUM MYHUUUNAIBHOW YCIYTH U
MPUJIOKEHHBIE K HEMY JIOKYMEHTBI, HAIlPaBJICHHBIC 3asBUTEIEM B 3JICKTPOHHOM BHU/IE
yepe3 [lopTan, moamucaHbl 3J€KTPOHHOM IMOJMUCHIO B COOTBETCTBUHM C TpeOOBaHUSMU
JEUCTBYIOUIETO 3aKOHOJATEIbCTBA U AJEKTPOHHAS MOJANUCH MOATBEPK/ICHA, 3asIBICHUE U
JIOKYMEHTBI PETUCTPUPYIOTCS B MOPSIKE, TPEAYCMOTPEHHOM HACTOSIIIUM PerinameHnTom, u
nepefaroTcss  Aiag  pabOoThl  CHEHUAIKCTY, YIOJHOMOYEHHOMY Ha PacCMOTpPEHHE
JIOKYMEHTOB.

Cpoxk wuCHONHEHUS JaHHOM aJIMHHUCTPATUBHOW TMPOLEAYpPbl COCTaBIsEeT 2
KaJICHJAPHBIX JHA.

3.1.2. Ananu3 TeMaTHUKH 3aIIpOCOB.

PykoBoauTenb yOJHOMOYEHHOIO OpraHa 00ecreurnBaeT OnepaTuBHOE pAaCCMOTPEHHE
3aIIpOCOB, IOBEJICHUE UX 10 UCIIOJIHUTEIEH.

CrnenuanucT ynoJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a 3aMpOChl, CBSI3aHHBIC C
MPEIOCTaBICHUEM JIOKYMEHTAJbHOW apXWBHOW WHGOPMAIMKM, OCYIIECTBISET aHaIu3
TEMaTUKU TIOCTYNMUBIIUX 3alPOCOB HAa COOTBETCTBHE TPEOOBAHMSIM aJIMHHHCTPATHBHOTO
periiaMeHTa B TeueHue 3 pabouux JTHEH.

3.1.3. Ilo uroram aHanu3a 3anpoca ynoJJHOMOYEHHBIN OPraH:

- OCYIIECTBIISIET TIOMCK ApXUBHBIX JOKYMEHTOB, HEOOXOJMMBIX JJI HWCIOJHECHUS
3ampoca, coryiacHo yHKTy 3.1.4 HacTtosimero Pernamenra;

- 3ampoChl, HE OTHOCSIIMECS K COCTaBY XPAHSIIMXCS B YIMOJHOMOUYEHHOM OpPraHe
JOKYMEHTOB (HEenpo(uIIbHBIE 3alPOChl), B TEUEHHE 5 THEH ¢ MOMEHTa MX PEerucTpaluu



HaIpaBJISIIOTCS IO MPUHAJICKHOCTH B COOTBETCTBYIOIIYI0 OpPTraHU3allMIO, /A€ MOTYT
XPaHUTHCSI HEOOXOMUMBIE TOKYMEHTBHI, C YBEIOMJICHHEM 00 OTOM 3asBUTENS, WIA
3asBUTENII0 JAETCA COOTBETCTBYIOIIAS PEKOMEHJAlUs MO MX JAJIbHEHIIEMY IOUCKY
corylacHo yHKTY 3.1.6 HacTosiero Pernamenra.

3.1.4. [louck apXMBHBIX JOKYMEHTOB, HEOOXOAUMBIX JJI UCIIOJHEHUS 3aIIpoca.

ITo uroram aHanu3a 3ampoca CIEHHUATUCTHI YIIOJIHOMOUYEHHOIO OpraHa Ipu MOMOIIU
HAyYHO-CIIPABOYHOTO ammapaTa, CIIpaBOYHUKOB MO (POHJAM YIOJIHOMOUYEHHOTO OpraHa u
0a3pl JaHHBIX "ApPXUBHBIM (QOHA" OMpPENENAIOT apXuBHbIE IMHU(PHI TOKYMEHTOB,
HEOOXOIMMBIX JJIsl HCTIOJIHEHUS 3apoca.

PaGOTHUKM YIIOJIHOMOUYEHHOTO OpraHa B COOTBETCTBUM C APXMBHBIMHM LIM(ppaMu
NOJIy4aroT M3 apXMBOXpAHWIML] HEOOXOAUMBIE JUIsl HMCHIOJHEHMs 3ampoca pgena. Ilo
OKOHYaHHUH HCIIOJIHEHUS 3alIpOca BCE MOJIYyUEHHBIE JIeNIa CAAKOTCS B ApXUBOXPAHMUIIMILE.

[TonGopka B apXMBOXPAHWJIMINEG HEOOXOJUMBIX JUISI MCIOJHCHHUS OOpaIleHHs
(3ampoca) JOKYMEHTOB OCYIICCTBIISCTCS BEAYIIMM CICHHAIMNCTOM B CPOK, HE
MPEBBIIAOMINHT TIATH THEH.

3.1.5. OdopmiieHre apXUBHBIX CIIPABOK, APXUBHBIX BBIMTUCOK M APXUBHBIX KOTHH.

ApxuBHas CIpaBKa M apXUBHAs BBIIHUCKA COCTABIISAIOTCS ¢ 0003HAYCHUEM Ha3BaHUSs
nH(OPMAIMOHHOTO IOKyMeHTa "ApxuBHas cripaBka', "ApXuBHas BBIHUCKA'.

TekcT B apXWBHOM CIIpaBKE JAE€TCS B XPOHOJOTMYECKON ITOCIENOBATEIBHOCTH
COOBITHI C yKa3aHUEM BHJIOB APXUBHBIX JOKYMEHTOB M WX JaT. B apXuBHOU crnpaBke
JOIyCKAeTCsl IUTUPOBAHNE APXUBHBIX JOKYMEHTOB.

HecoBnagenue OTOEABHBIX JaHHBIX AapPXUBHBIX JIOKYMEHTOB CO CBEJCHUSIMH,
W3JI0’)KEHHBIMU B OOpaIllEHUH, HE SIBJISICTCS MPENSTCTBUEM ISl BKIIFOUEHUS UX B aQpXUBHYIO
CIIpaBKy TIpU YCJIOBHUHU, €CJIM COBIAJICHHE BCEX OCTAJIBHBIX CBEJACHUW HE BBI3BIBACT
COMHEHUM B TOXJECTBEHHOCTH JIMIIA WM (DAKTOB, O KOTOPHIX TOBOPUTCS B aApPXUBHBIX
NOKyMeHTax. B apXWBHOU CIpaBKe 3TU JAHHbIE BOCIIPOU3BOAATCS TAaK, KAK OHU U3J105KECHbI
B AapXMBHBIX JOKYMEHTaX, a pPACXOXICHUSA, HECOBIAJCHHUS W HETOYHBbIC Ha3BaHWUI,
OTCYTCTBUE UMEHHU, OTUYECTBA, UHUIIMATIOB WM HAJIUYKE OJHOTO U3 HUX OTOBAPUBAIOTCS B
TEKCTe crpaBku B ckoOkax ("Tak B mokymeHte").

B mnpuMeuaHusix 1Mo TEKCTy AapXUMBHOM CIpPAaBKU OrOBApUBAIOTCS HEPa300pPUYHUBO
HaIlMCaHHbIE, WCIPaBJICHHbIE aBTOPOM, HE MOIJAIOIIMECS MPOYTEHUIO BCIEICTBUE
MOBpEXKIeHUs TeKkcTa opuruHana mecta ("Tak B TekcTe opurunana').

B Tekcrte apXHBHOfI CIIpaBKM HE OOIMYCKAIOTCA HM3MCHCHHA, HWCIPABICHUA,
KOMMCHTAapHUH, COOCTBEHHBIE BbIBOABI HCIIOJHHUTCIA 110 COACPKAHUIO APXHUBHBIX
JOKYMCHTOB, HA OCHOBAHHUHN KOTOPLIX COCTABJICHA apXWUBHAs CIIpaBKa.



[locne TekcTa apXWBHOW CIPAaBKU NPHUBOJAATCS apXWMBHbBIE IIU(PPBI U HOMEpPA JIUCTOB
€IUHULl XPAHCHWS AapPXUBHBIX JOKYMEHTOB, HCIIOJIb30BABIIMECS JUISI COCTaBIICHHS
apXMBHOM CIIPaBKH.

ApXUBHBIE CIIPABKH U BBITUCKH JOJKHBI 0(QOPMIISATHCS Ha OJIaHKE YITOJTHOMOUYEHHOTO
oprasa.

B apxwBHOW BBIMHCKE HAa3BaHHWE apXMBHOTO JIOKYMEHTa, €ro HOMEp U Jara
BOCITPOM3BOSTCS TIOJIHOCTHIO. VI3BIIeUEeHUSIMH W3 TEKCTOB AapXWBHBIX JOKYMCHTOB
JOJDKHBI OBITh MCYEPIIaHbl BCE MMEIOMIHECS JaHHbIe 1Mo oOpameHuto. Hagamo m koHer
KKJIOTO M3BJICYCHHS, a TAK)KE€ MPOIYCKH B TEKCTE apXHBHOTO JOKYMEHTA OTACIIbHBIX
CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

B mpuMedaHuMsX K TEKCTYy apXMBHOM BBIIMCKHM JEIal0TC COOTBETCTBYIOLINE
OFOBOPKM O YacTAX TEKCTa OpUTMHaIa, HEpa300pUYMBO HAMMCAHHBIX, HCIPABIECHHBIX
aBTOPOM, HE TMOJJAIOIINXCA IPOYTEHUIO BCIEACTBUE IOBPEKIEHUS TEKCTa M T.[.
OtnenpHBIE CIIOBA M BBIPAXKEHUS OPUTHMHAJA, BBI3BIBAIOIINE COMHEHHS B MX TOYHOCTH,
oropapuBarorcs cioBamu '"Tak B nokymente". Ilocnme Tekcra apXUMBHOM BBIITMCKH
YKa3bIBalOTCA AapXUBHBIM IIHQp M HOMEpa JMUCTOB €JAMHMIBI XPAHEHHS apXWBHOIO
JNOKYMEHTA.

Ha o6opoTe kaxxaoro JIMCTa apXMBHOM KOIUU MPOCTABIISIIOTCS APXUBHBIE MHU(PPHI U
HOMEpAa JMCTOB €MHUIL] XPAaHEHHs ApXUBHOTO JOKyMeHTa. Ecnu apxuBHas cipaBka, KONUs
WJIM BBINIUCKA, 00BEM KOTOPOM MPEBBIIAET OJIUH JIUCT, JTUCTHI IOJKHBI OBITh MPOLIUTHI,
IIPOHYMEPOBAaHbI U 3aBEPEHBI HaAJIEKAIIUM 00pa3oM.

ApXUBHBIC CIIPABKH, APXUBHBIE BBINMCKA W apXUBHBIE KOMWHW, U3TOTOBJICHHBIE TIO
ApXUBHBIM JIOKYMEHTaM, XPAHSAIIMMCS B YIOJHOMOYEHHOM OPTraHe, IMOJMUCHIBAKOTCS
PYKOBOAMTENEM YIOJHOMOYEHHOTO OpraHa, B TI€PUOJ, BPEMEHHOTO OTCYTCTBUS
PYKOBOAUTENS YIMOJHOMOYEHHOIO OpraHa - YIOJHOMOYEHHBIM JOJXKHOCTHBIM JIMIIOM U
3aBepsIOTCS repO0BOI MevaTbio AAMUHUCTpalu ropoja Msanosa.

MakcumanbHbli CPOK BBITIOJHEHUS aJIMUHHUCTPATUBHOM Mpoueaypbl cocTtaBisgeT 10
paboumx THEH.

3.1.6. HanpaBneHnue 3anpocoB yHOJIHOMOYEHHOIO OpraHa IO 3ampocaM 3asBUTENEH
Ha WCIIOJIHCHHWE IO TMPUHAIJICKHOCTH M HH(POPMHPOBAHWE 3asABUTEICH O pe3ynbTaTax
PacCMOTPEHHUS UX 3aIPOCOB.

[To utoram aHanM3a TEMAaTHKHU MMOCTYIHUBLIETO 3aIIPOCA, HE OTHOCSLIETOCS K COCTABY
XPaHSIIUXCA B YINOJHOMOYEHHOM OpraHe JOKYMEHTOB (HEmpo(HIbHbIE 3ampocChl),
YIOJIHOMOYEHHBI OpPraH B T€YEHHUE 5 JTHEH ¢ MOMEHTA €ro PEerucTpalry MOAroTaBIMBAET
M HAaMpaBlIIeT COOTBETCTBYIOLIME 3alpOChl Ha KCIOJHEHUE M0 TPUHAJICKHOCTH, B
COOTBETCTBYIOIIYIO OPTaHU3AIUIO, TJI€ MOTYT XPAaHUTHCSI HEOOXOIUMBIE IOKYMEHTHI.



YIIOTHOMOYEHHBIM OpraH MOXET 3alpallvBaTh y OPraHU3alU{d - HCIIOJHUTEIEH
3alpOCOB  YIIOJTHOMOYEHHOIO OpraHa KOIMHM OTBETOB O pE3YyJIbTaTax pPAaCCMOTPEHUS
3aIpOoCoB.

YONHOMOYEHHBIH OpraH MHCHbMEHHO YBEIOMJISIET 3asBUTENS O HaIpaBICHUU
COOTBETCTBYIOIIMX 3alIPOCOB HA UCIIOJHEHUE MO MPUHAJJICAKHOCTU B TOCYAapCTBEHHBIN U
MYHUILIMIATbHBIE APXUBBI, OpPTraHbl TOCYJAPCTBEHHOW BJIACTH, YIOJHOMOYEHHbBIC OPTaHbl
WCITOJTHATEIILHOHN BiIacTh cyOobekToB Poccuiickoit denepamuu B 001acTH apXUBHOTO Jea,
OpraHbl MECTHOTO CaMOYNPABIICHHsI, OpraHU3allU JIs1 OTBETA B €r0 aJpec O Pe3ysbTarax
MOKCKa 3anpanmBaeMoi nHGopMaIuu.

3.1.7. HampaBneHue 3adBUTEISIM PE3YJIbTATOB MNPEAOCTABICHUS MYHUIUNATbLHON
YCIIYTH.

NupopmMalinoHHble NMHUCbMa, APXUBHBIE CIPABKH, apXUBHbIE KONUH, TEMaTHUYECKHE
MEPEYHH, TEeMaTHYEeCKUE O0030pbl apXMBHBIX JIOKYMEHTOB, IpEeJIHA3HAYEHHBIC IS
HaIlpaBJICHUS 3asBUTEISIM, BKJIOYas OTBEThI 00 OTCYTCTBUM 3alpalllMBAEMbIX CBEACHUIA,
BBICBUIAIOTCS YIIOJTHOMOYEHHBIM OPraHOM Ha CJIEIYIOUIUH JeHb Mocie uX 0(hOpMIICHHUS IO
MOYTE MPOCTHIMH MUChbMaMU HEMOCPEACTBEHHO B aJpeca 3asBUTENCH, B ClIydyae JUYHOIO
oOpalieHus 3asgBUTENS WK €ro JOBEPEHHOIO JIMIA B YIIOJHOMOYEHHBI OpraH JOKYMEHTBI
BBIJIAIOTCSA €My II0J] POCIIMCH IIPU MPEABSIBICHUM NACIOPTa; JOBEPEHHOMY JIUIYy - IIPHU
IPEIbABICHUH JOBEPEHHOCTH, O(POPMIIEHHOM B YCTAaHOBJIEHHOM MOPSIKE.

B ciydae nocTyrieHns1 KOJUIEKTUBHOTO MMCBMEHHOTO 3aIlpoca 3asiBUTENIEH OTBET Ha
3aMpoc HamNpaBIIIETCS B aJpec 3asBHUTENS, YKa3aHHbIM B OOpalleHUM IEpPBBIM, €CIId B
oOpallleHuU He yKa3aH MHOM aJpecar AJis OTBETA.

PaccMoTpenne 3ampoca CuMTaeTcs 3aKOHUYEHHBIM, €CJIM MO HEMYy MPHUHSATHI
HE00XO0AMMbIE MEPBI U aBTOP 3aIIpoca MPOUH(POPMUPOBAH O PE3YJIbTaTaX PACCMOTPEHUS.



ITpunoxxenne Ne 1

K a]MUHUCTPAaTUBHOMY PEIJIaMEHTY

MPEA0CTABICHUS] MYHULIUITAIbHON YCITYTH

"HicnioHeHUE 3aIIPOCOB IOPUIUUECKUX U (PU3NYECKUX JIHII
B COOTBETCTBUU C UX OOPALICHUSAMHU (3asIBJICHUSIMH )

10 JIOKYMEHTaM apXHBHBIX (POHIOB"

Nudopmaiius O mNEpcOHANbHBIX JaHHBIX, YKAa3aHHBIX B 3asABICHUM, XPAHUTCA C COOJIIOICHHEM
TpeOOBaHUN POCCUIICKOTO 3aKOHOIATEIBCTBA O TIEPCOHANBHBIX TaHHBIX. 3alONHSS JAHHYIO aHKETy, B
naete corjacue Ha oOpabOTKY MepCOHAIbHBIX TaHHBIX.

*

[[a, s Jaro corjiacue Ha 06pa60TKy CBOHMX IICPCOHAIBHBIX JaHHBIX

« » 20 ron
(Tomuch) (pacmmdppoBKa MOAHCH) (mara)

Oo0pa3sen 3anpoca
HA BbI/Ia4y AaPXUBHOI CNIPAaBKHU (BBINNCKHU, KONMH) 110 JOKYMEHTaM
MYHHUIIUNIAJIBHOTO apxuBa ropoga UBanosa
0 cTaike, 3apIuiaTe

B cooTBeTcTBUU C periaMeHTOM CPOK OKa3aHHsI MyHHUIIUNAIBbHOM yciyru coctaBiseT 30 aHei.
O6$I33T€JII>HI>I€ I10JI51 BBIACJICHBI 3HAKOM *.
Caenenus o 3asiBUTEJIE

®.1.0. (momHOCThIO, B UMEHUTENLHOM TaJeKe) WIM Ha3BaHUE OpraHM3aluu (TMOJHOCTHIO), ecu Bol
*
MIpe/ICTaBIsIeTe IOPUANUECKOE JIULIO !

[TonHbI TOYTOBBIN afpec 3asBUTENS (UM OpraHU3alMK) C YKa3aHUEM UHAeKca, TeIedOoH (3JIEKTPOHHBIH
*
aZipec, eCIM JKEIAaeTe MOJIyUYNTh YBEIOMIIEHHE O BBIIIOJHEHUH 3aIIpoca 0 MIEKTPOHHOM IOYTE) !

HNudopmanus o uue, Ha KOTOPOe 3alIPALIMBAIOTCH CBEACHHUS

@®.1.0. (moMHOCTHIO) JHIA, O KOTOPOM 3alpallldBaIOTCS CBEICHUS HA HACTOSIIMNA MOMEHT, a Takke
®.1.0., B ciiyyae uX M3MCHEHHWH, Ha TEPUOJ] 3alpaliiBaeMbIX cBefaeHuit (nanpumep: Hsanosa Hpuna
*

Hsanosna, 0o 1985 2o0a [lemposa Upuna Hseanosna)

*

Jata poxaeHus (41cio, Mecsll, roj1) JIMla, 0 KOTOPOM 3alpaliiBatOTCs CBEACHUS !

*
Tema 3ampoca (HydicHoe ommemums) © || 0 cTamxKe |:| 0 3apa0oTHOIi JIaTe



[TonHOE Ha3BaHWE OpraHHU3AINH, 32 BpeMsl pabOThl B KOTOPOH 3ampaliuBalOTCs CBEACHUS (yKa3aTh ATk
*
IpreMa U yBOJbHEHHS U3 OPTaHU3alluN) !

HazBanue cTpyKTypHOT0O oJpa3aeieHusl OpraHu3anui (1eX, OTAeIN, aTellbe U T.11.) !

[Teproapl AEKPETHBIX OTIYCKOB (Y KCHIIMH ), CY>KObI B apMHH (Y MY>KUHH)

*

3anpamrBaeMblid Iepruoa padoThl, 32 KOTOPHIN 3aMpalIuBalOTCs CBEACHUS !

*
JIOIDKHOCTSD .

*

Texcr 3anpoca :

[Tpomeie oOpamienus (Koraa oOpamanuch Mo JaHHOMY BOIIPOCY):

*
Crnioco6 nony4eHus pe3ynbTaTa MyHUIMIAIBHONW YCIYTH (HYJCHOEe OmMemumy)

[ ] o,
I:I nouta Poccun,

[ 1 enry,
[ ] Mo,

*
K 3ampocy npuioxeHa Konus TPyI0BOH KHIDKKU (HYIHCHOE OMMemums) .

[ 1ma [ ]HET

« » 20 roJ Iloxnuce




ITpunoxxenne Ne 2

K a]MUHUCTPATUBHOMY PEIrJIaMEHTY

MPEA0CTABICHUS] MYHULIUITAIbHON YCITYTH

"HicnioHeHUE 3aIIPOCOB IOPUIUUECKUX U (PU3NYECKUX JIHII
B COOTBETCTBUU C UX OOPALICHUSAMHU (3asIBJICHUSIMH )

10 JIOKYMEHTaM apXHBHBIX (POHIOB"

Nudopmaniis o0 mNEepcOHANbHBIX JIaHHBIX, YKAa3aHHBIX B 3asBICHUU, XPAHUTCA C COOJIOJCHHEM
TpeOOBaHUN POCCUIICKOTO 3aKOHOIATEIBCTBA O TIEPCOHANBHBIX TaHHBIX. 3alONHSS JAHHYIO aHKETy, B
naete corjacue Ha oOpabOTKY MepCOHAIbHBIX TaHHBIX.

*

[[a, s Jaro corjiacue Ha 06pa60TKy CBOHMX IICPCOHAIBHBIX JaHHBIX

« » 20 ron
(Tomuch) (pacmmdppoBKa MOAHCH) (mara)

Oo0pa3sen 3anpoca
AJI5l TeMATHYECKUX 3alIPOCcoB (110 MPABOBbIM aKTaM
AaMuHucTpauuu ropoaa BaHoBa u ee CTPYKTYPHBIX MOJApAa3/aeieHuil)

B cooTBeTcTBUU C periiaMeHTOM CPOK OKa3aHMsI MyHUIIUNAIbHOM yciiyru coctasisieT 30 nHei.
O0s3arenbHbIe 110JIs BbIEICHBI 3HAKOM *.

CeBeaeHus o 3asiBUTEJIE

®.M.0. (mOoNHOCTBIO, B HWMEHHUTENBHOM TMaJeke) WU opraHusanus (MOJTHOCThIO), eciau Bbl
*
MIpe/ICTaBIsIeTe IOPUANUECKOE JIULIO !

*

[TonHbII MOYTOBBIN agpec 3agBUTENS (UM OPTaHU3ALMN) C YKa3aHUEM UHIEKCA .

DNEeKTPOHHBIA asipec, eclii KelaeTe MOIYYUTh YBEJOMJIEHHE O BBITIOJHEHHH 3arpoca MO 3JIEKTPOHHOU
oyre:

PexkBu3uThl (HOMEp M JlaTa) 3alpalIMBacMoOro JTIOKyMEeHTa (ITOCTAHOBJIEHUS, PAacHOpSIKEHHS, pELIeHMUS,
*
IIpUKa3a) :

[TonHOe Ha3BaHME OpraHU3aIy (CTPYKTYPHOTO TIOAPA3ICTICHUs ), U3/IaBIIeH TOKYMEHT (AAMUHUCTpAITUS
roposaa MBaHoBa, YnpaBiieHHE apXUTEKTYpPbl U TPAJOCTPOUTENBCTBA AAMUHUCTpaLMK ropoja MBaHosa,

*
KomuTeT no ympasnenuto umyiiecTsom ropoaa Misanosa u 1.11.)




*

TekcT 3ampoca :

XpOHOJIOTUYECKHWE pPaMKH 3ampamuBaeMoil uHpopmauuu (Mpu  OTCYTCTBUM HOMepa M JIaThl,
*
3amnpaliMBaeMoro JJOKyMeHTa) :

®.1.0. Junaa, B OTHOIICHHUH KOTOPOTO 3allpalliMBarOTCA CBCACHUS (HpI/I 3a1poce NOKYMCHTOB B
OTHOIICHHUU TPEThUX JIUI C 00513aTeJIbHBIM NpeaoCTaBJCHUEM JOKYMEHTOB, INOATBEPKIAIOIINX
*

MMOJTHOMOYIHUHA SaﬂBI/ITeJIH) :

[Ipuiio>keHHbIE TOKYMEHTHI (IIEPEYUCIINUTD):

*
Crnioco6 nony4eHus pe3ynbTaTa MyHUIMIAIBHON YCIYTH (HyJcHOe ommemumy)

JIMYHO,
mouta Poccun,

EITY,

NN

ML,

« » 20 roJ Iloxnuce




