AIMUHUCTPAIIUA 'OPOJA UBAHOBA

IHOCTAHOBJIEHUE
ot 27 okTsa0ps 2010 r. N 2144

Ob YTBEPKIAEHUU A/IMUHUCTPATUBHOI'O PEI'VTAMEHTA IIPEJOCTABJIEHUSA
MYHHUIIUIIAJIBHOM YCJIYTH "UCIIOJHEHUE 3AITPOCOB IOPUINYECKHUX
N PU3NYECKUX JIUI B COOTBETCTBUU C UX OBPAIIIEHUAMMU
GBAABJEHUAMMN) 10 JOKYMEHTAM APXUBHBIX ®OHAOB"

CHucoK H3MEHSIOIINX JOKYMCHTOB
(B pen. [Tocranosnennii Aqmuuuctparuu 1. UBarnoBa ot 15.11.2010 N 2258,

ot 03.10.2011 N 2076, or 01.08.2013 N 1607, ot 24.01.2014 N 123,
ot 13.03.2015 N 654, o1 26.11.2015 N 2394, ot 02.06.2016 N 1015,

ot 17.03.2017 N 337, 01 22.01.2018 N 47, ot 28.04.2018 N 538,
oT 29.06.2018 N 819, o1 26.10.2018 N 1380, ot 10.12.2018 N 1618,
oT 29.07.2019 N 1084, ot 06.09.2019 N 1333, ot 30.01.2020 N 70,

oT 24.08.2020 N 916, ot 26.01.2021 N 68, ot 06.04.2021 N 417,
ot 05.09.2023 N 1709, ot 14.03.2024 Ne 520, ot 21.03.2025 Ne 553)

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 N 131-®d3 "O6 o61mmx
MPUHLNNAX OpraHu3aluu MECTHOro camoymnpasieHuss B Poccuiickoii ®denepanmn’,
®enepanbubiM 3akoHOM 0T 27.07.2010 N 210-®3 "O6 opranuzanuu npegoCcTaBICHUS
rOCYJJapCTBEHHBIX M MYHULMOAIBHBIX YCIAyT", pacnopspkeHueMm AJMHUHUCTpaIuu
ropoga Meanora ot 15.07.2010 N 313p "OO opranuzanuu pabOThl MO pa3zpadOTKe
aIMUHUCTPATUBHBIX  PETJIAMEHTOB MPEIOCTABICHUS MYHUIMNAIBHBIX YCIYr U
WCIIOJHEHUS] MYHUIIMOAIBHBIX (YHKIMA B JJIEKTPOHHOM BHE", PYKOBOJICTBYSCH
nyHkToM 20 gactu 1 cratem 50.1 VYcraBa ropoma MBaHOBa, B LENsAX MOBBILICHUS
Ka4yeCcTBa U JOCTYIMMHOCTH MPEIOCTABIISIEMBIX MYHUIIUTIATBHBIX YCIYT MOCTAHOBIISIO:

1. YTBepauTh aAMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABJICHUS MYHUIIMITATILHON
yeiyru "VcnomHenne 3anpocoB IOPUANYECKUX U (U3UYECKUX JIMIl B COOTBETCTBUU C UX
oOpameHusiIMU  (3agBJICHUSIMH) TIO JOKyMEHTaM apXuBHBIX (OHAOB" COTJIACHO
MIPUIIOKEHUIO K HACTOSAIIEMY TTOCTAHOBJICHHUIO.

2. Hacrosimee mnocTaHOBIEHHE BCTYNMAaeT B CHIY CO JHA O(QUIHUAIBHOTO
OITyOJIMKOBAHUA.

3. OmybnukoBaTh HacTosIee mocraHoBieHue B cOopHuke "IIpaBoBOW BeCcTHUK
ropoja Meanosa".

4. UckmoueH. - Ilocranosinenue Aamunuctpauuu r. MBanosa ot 26.11.2015 N
2394,

I'maBa AnmunaucTpanuu ropoga Msanosa
A.CKY3bMUNYEB
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«YTBEpPKICH
IMOCTAHOBJICHUEM
AJIMUHUCTpaIuu

ropoaa MiBanosa
ot 27.10.2010 N 2144

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJEHUA MYHUIIUTIAJIBHOM YCJIYTH
"UCIIOJTHEHME 3AITPOCOB IOPUINYECKUX U PUZNYECKUX JINI]
B COOTBETCTBUM C UX OBPAINIEHUAMU 3AABJIEHUAMMN)
HO IOKYMEHTAM APXUBHbBIX ®OH/IOB"

1. O01mMe moJ10KeHus

1.1. [Ipenmer perynmpoBaHus perjJaMeHTa.

AJMUHUCTPAaTUBHBII  periamMeHT MPEJOCTABICHHS  MYHHUIMIAIBHOM  YCIyTH
"UcnosHeHWe 3ampocoB IOPUIUYECKUX W (UBUYECKUX JIMI] B COOTBETCTBHUM C WX
oOpanieHus MU (3asBJICHHUSIMH) 0 TOKYMEHTaM apXHBHBIX (poHI0B" (nanee - PermameHT)
pa3paboTaH B LENSAX TMOBBIIMICHUS KayecTBa HMH(POPMALMOHHOIO  OOECredYeHUs
PETPOCTIEKTHUBHON TOKyMEHTHOW uH(Opmaimend ¢GU3NYEeCKuX W IOPUAMYECKUX JIHII.
PernameHT colepKUT MOJIOKEHHSI O CTAHIAPTE NPENOCTABIECHUS MyHULIUIIAIBHON YCIIyTH,
CpOKax, TMOCJeI0BaTeIbHOCTH  JEeUCTBUM  (aAMMHUCTPATUBHBIX  MPOLENyp) MpH
MPEIOCTABIIEHUN MYHULUIAIBHON yCIyTH, (popMax KOHTPOJIS 3a €ro MCIOJHEHHEM, 00
OTBETCTBEHHOCTH CIELMAIMNCTOB IIPU MPEJOCTABICHUH YCIYTH.

1.2. JIuia, uMeronye npaBo Ha MOJYyYEHUE MyHULIMTIAJIbHOW YCITYTH.

MyHnununanbpHast yciiyra NpPeIOCTaBISIETCS B OTHOLIEHWM TpaxaaH Poccuiickoin
®denepanuy, HWHOCTPAHHBIX TPaXKJaH U JMIl 0€3 TPaKIAHCTBA; OpraHU3alluid U
OOIIIECTBEHHBIX OOBECIUHCHUI;, IOPUINYECKUX U (U3MUECKUX JIUI], UMEIOIIUX IMPaBoO B
COOTBETCTBHUH C 3aKOHOJIaTeIhCcTBOM Poccuiickoii deneparuu 1160 B CUITY HaJIETICHUS UX
3asBUTEIIMU B TOPSJIKE, YCTAHOBIICHHOM 3aKOHOJaTelbcTBOM Poccuiickoit denepanuu,
MOJTHOMOYHUSIMU BBICTYIIATh OT UX UMEHU (J1ajiee - 3aIBUTEIN ), HA OCHOBAaHUH JJOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denmeparuu U APYruX apXUBHBIX JOKYMEHTOB,
HAXOJALIMXCS HA XPAaHCHUU B MyHULIMIIAJILHOM apXuBe ropojaa lBanosa.

1.3. Tlopsimox wuHGOpMUpPOBaHMS O TMpaBWIAX MPEAOCTABICHUS MYHUIMIATBHON
YCIIYTH.

1.3.1. Uundopmauus o mnopsake MNPeAOCTaBICHUS MYHHUIMNAIBHONW YCIYTH, O
MECTOHAXOXKICHUH OpraHa, MPEAOCTaBISIONIET0 MYHUIMNAIBHYIO YCIyry, Tpaduke
npuema u TenedoHax i CIPaBOK SIBISIETCS OTKPBITON U MPEIOCTABISAETCS MyTEM:



— pasMerienuss Ha EquHOM mopTaiie rocymapCTBEHHBIX W MYHHIUIAIBHBIX YCIyT
http://www.gosuslugi.ru (naiee - [Toptan);

— Ha MHTEpHeT-caiiTe AIMUHUCTpaluu ropoja MBanosa ivanovo.gosuslugi.ru;

— pa3MmenieHus Ha HHQPOPMAIMOHHOM CTEHJE, PACHOJIOKEHHOM B  3JaHUU
AnMuHHCTpaIuu ropojaa MiBaHoRa;

— MHCII0JIb30BaHMsI CPEJICTB TeIe(POHHOMU CBS3U;
— TIpH JIMYHOM OOpAILEHUN;
— TI0 HTUCbMEHHBIM O0OpaIllEHUsIM;

— 4Yepe3 MYHUIMINAIbHOE Ka3eHHOE yupexaeHue "MHOro(QyHKIMOHAJIbHBIA LIEHTP
IIPEIOCTABIICHUS TOCYJApPCTBEHHBIX U MyHHUIIMIAJIBHBIX YCIYT B ropoje VBaHose" (nanee
10 TEKCTY - MHOTO()YHKIIMOHAJIbHBIN LIEHTP).

1.3.2. MecTo HaxOXJI€HUsI OpraHa, MPEJOCTABISAIONIEI0O MYHUIIMIIAIBHYIO YCIYTY, U
€ro MOYTOBBIN AJIPEC:

153000, r. UBanoBo, PeBomonuu mi., a. 6, kad. 313, 314;

aapec opuuManbHOro caira AgmMuHucTpanuu ropoaa MeanoBa B cetu MHTEpHET -
Ivanovo.gosuslugi.ru;

aJipec AMEKTPOHHOM nouThl: arch@ivgoradm.ru;

KOHTaKTHBIH TenedoH: (8-4932) 32-66-39, dakc 59-45-63.

1.3.3. I'padux mnpuema rpaxaaH CHEHUAIUCTAMU OpraHa, MPEIOCTABISIONIETO
MYHULIMNATBHYIO YCIYTY:

nouenepauK: 9.00 - 12.00, ¢ 13.00 - 16.00;
cpena, matauna: ¢ 9.00 - 12.00.

HNudopmanuio 0 xo/e pacCMOTPEHHUs 3arpoca O MPEAOCTaBICHUH MYHHUIIMIIAIbLHON
YCIIYTH, TOJAHHOTO TPHU JIMYHOM OOpAIlEHWH WM MOYTOBBIM OOpaIIeHHEM, 3asiBUTENb
MOKET MOJYYUTh MO TeNedoHy, Ha TUYHOM MPUEMeE, IO FJIEKTPOHHOMU MOYTe.

2. CranaapTt npeaocTaBjJIeHUsi MyHMIMIIAJIbHON YCIyTH

2.1. HanmeHoBaHME MYHUIIUITAIBHON YCIYTH.

HanMeHOBaHME MYHUITUTIAIBHOW YCIIYTH, MPEAOCTABIICHUE KOTOPOH PperyIupyercs
HACTOSIIIMM aIMUHUCTPATUBHBIM perjamMeHToM: "VICIoNTHeHHE 3anpocoB IOPUANYCCKUX U
(bu3MYECKUX JIUIl B COOTBETCTBUHM C MX OOpaIICHUSIMH (3asBICHHUSIMH) IO JOKYMEHTaM
apXuBHBIX (QOHAOB" (7aee - MyHUIUMIIAJIbHAS YCIIyTa).



2.2. HanmeHoBaHUE OpraHa, Mpe0CTaBISIONIEr0 MyHULIIUIAIBHYIO YCIYTY.

MyHnununanbpHasi yciiyra OpelocTaBisieTcss AJIMHUHHUCTpanued ropoaa lBaHoBa B
JULE MyHUIMIAIBHOIO apXuBa ropojia MiBaHoBa (nanee - yrnoJHOMOYEHHBIN OpraH).

HaunMeHnoBaHue oprana, ydacTBYIOIIETO B IIPEIOCTABICHUA MYHULIMIIAJIBHOU YCIIYTH:
MHOTO(YHKIIMOHATBHBIN IICHTP.
MecTo Hax0X/1eHHUsI ¥ IOYTOBLIN ajipec 0pucOB MHOTO(QYHKIIMOHAIBHOTO IIEHTPA:

- OTJZIEJI IpUeMa M BblJauu JOKyMeHTOB "LlenTpansHbiil": T. IBaHoBO, yn. CoBerckas,
I. 25;

- OTJIe] IpyUeMa | Bbiauu JOKyMeHTOB "OkTsa0psckuii': r. UBaHoBoO, np. JIeHuHa, 1.
108;

- OTJIEJI MpUeMa U BbIIauu JOKyMeHTOB "JlennHnckuii": r. BaHoBO, yi. KyKOHKOBBIX,
n. 144A;

- OTZEJI MPHUEMa U BBIIAYN NOKYMEHTOB "®pyH3eHckui': r. IBaHOBO, yi. KpacHbix
3ops, 4. 10.

[IpunsTHE 3adBIEHHA O TNPEIOCTABICHUM MYHHUIMIAIBHONW YCIyTM W BblJaya
pe3ynbTaTta NpPeJoCTaBICHUsS] MyHULMIAIBHON yCclayru Ha 0a3e MHOrO(QpYHKIHMOHAJIBHOIO
LEHTPa OCYILIECTBIISIIOTCA CINEHHAIMCTAMH MHOTO(YHKIMOHAIBHOIO LIEHTPa, Ha KOTOPBIX
BO3JI0’KE€HBI COOTBETCTBYIOIINE JOJKHOCTHBIE O0S3aHHOCTH.

Tenedon ms cupaBok: 8 (4932) 57-56-54.

dakc: 8 (4932) 41-60-85, anpec anekrpoHHo mouThl: ivmfc@ivgoradm.ru.
[TouToBsrit aapec: 153000, r. UBanoso, yi. CoBeTckas, 1. 25.

['padmk mpriema rpakan CrieuagTucTaMid MHOTO(YHKIIHOHATLHOTO IIEHTPA:
noHeepHUK, BTopHUK: 9.00 - 17.00;

cpema: 9.00 - 20.00;

geTepr: 9.00 - 17.00;

narauna: 9.00 - 16.00;

cyb6ota: 9.00 - 17.00;

BOCKPECEHBE - BBIXOJHOM JICHb.

Henpuremnsie nuu:



— B OTJAeJle MpuUeMa M Bbllaud JOKYMEHTOB "LleHTpanbHbBIA" - KaXKIbId MEpBBIA
YeTBEpr MecsII1a;

— B OTJe/lE MpueMa M BbIAAYM JOKYMEHTOB "OKTSIOpbCKUN" - KaXJIbIH BTOPOM
YeTBEpr MecsII1a;

— B OTJIeJIC MMPUEMa M BbIIAYU JTOKYMEHTOB "JIGHMHCKUM" - KaKIbIH TPETUH YeTBEpr
MecCsII1a;

— B OTJeJIe IpreMa U BbIJIaYu JOKYMEHTOB "®pYyH3eHCKUN'" - KakKIbld 4eTBEPTHIN
YeTBEpT MecsIia.

2.3. Pe3ynbTaT npenocTaBieHus MyHULMIIAIBHON YCIIYTH.

ITpenocTraBieHne MyHUIMIAIBHOM YCIYrM OCYLIECTBIIIETCS Ha 0a3e JTOKyMEHTOB
ApxuBHoro ¢onna Poccuiickoii ®enepanum U ApYyruxX apXuMBHBIX JIOKYMEHTOB,
XPAaHALIMXCS B YIIOJJTHOMOYEHHOM OpraHe.

Pe3ynpTarom mpenocTaBieHrss MyHULIIMNAIBHON YCIIYTH SABJISFOTCA:
uH(OpMAIMOHHBIC MTMCHMA,

apXUBHBIE CIIPABKU;

aApXUBHbBIC BBIITUCKH;

apXUBHbBIE KOIIHH;

TEMaTUYECKUE MOAOOPKU KOMUN apXUBHBIX TOKYMEHTOB;

MPEIOCTaBIICHUE 3asABUTEII0 WHGOpMAMK 00 HCIOJIb30BAaHUHA TOCYIapCTBEHHBIX
UH()OPMAIIMOHHBIX CUCTEM, HH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETel 00I11ero
MOJIb30BAHUS, B TOM Unciie ceTH MHTepHeT, ¢ BO3MOXKHOCTHIO UX KOTIMPOBAHUS.

2.4. CpOK npenoCcTaBICHUSI MyHULAITAIBHOW YCITYTH.

3anpockl 3asBUTENEH O TPEAOCTaBI€HMHM UHGOPMAIMM pacCCMAaTPUBAIOTCS B
YIOJIHOMOYEHHOM oprane B Teuenue 30 nHel co AHS UX peructpauuu. B ciydae, ecnu
3anpamuBaeMas MHGOpMALMs HE MOXET OBITh MPEJOCTAaBI€HA B 3TOT CPOK M3-3a
HEO0OXOMMOCTH TIPOBEJCHHUS MACIITAOHON MOMCKOBOM pabOThI MO KOMIUIEKCY apXHUBHBIX
JOKYMEHTOB, TO YIHOJHOMOYEHHBII OpPraH yBEJIOMIISIET 3asBUTENIA O MPOIJIECHUU CpPOKa
PacCMOTPEHHUS 3aIpoca Ha OTPe/IEICHHBIN CPOK, HO He OoJiee yeM Ha 30 ITHEH.

2.5. llepeueHb JOKYMEHTOB, MPEAOCTABIAEMbIX 3asBUTENIEM, JUISl TOJYyYEHUs
MYHULIMIIAIBHOMN YCIIyTH.

MyHnununanbpHas yciayra IpeaoCTaBiseTCs Ha OCHOBAHMHM IHChbMEHHOI'O 3ampoca,
cocTaBjieHHOro 1o yctaHoBlieHHOW ¢opme (IIpumoxenus Ne 1, Ne 2 k HacTosmiemy
Pernamenty). 3ampoc mnojydareiass MYHHUIMNAIbHOW YCIYTM 3asBUTENb TaKXKE€ MOXKET



JUCTAHIIMOHHO 3aIl0JTHATH Ha OQHUIMAILHOM caiiTe ropoja MBanosa ivanovo.gosuslugi.ru.
3amnpoc noyy4yaTessi MyHUIIUIIATbHOM YCIYTH 3alOHAETCS MOTy4YaTeleM MYyHUIUIIATbHON
ycIyrd pa30opuMBO, Ha pycckoMm s3bike. [lpu 3amonHeHnu 3ampoca MoJdydaTens
MYHUITUTIATFHOM YCIIYTH HE TOMyCKAETCs UCITOJIb30BAHUE COKPAIICHUA 1 aOOpeBHaTyp.

2.5.1. 3ampoc MOXET TOCTYIUTh OJHUM W3 CIEAYIOIIMX CIOCOOOB: IMOYTOBBHIM
OTHpPABJICHUEM, T10 ANEKTPOHHOI MouTe, PU JUYHOM oOparnieHuu, yepes3 [lopran.

2.5.2. HcuepnbiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
HOPMATUBHBIMU TIPABOBBIMU aKTaMU [JIs TPEAOCTABICHUS MYHUIMIAIBHOW YCIYTH,
MOPSAOK UX MPEIOCTABICHUS:

1) 3anpoc Ha npeaocTaBICHUE MYHUIIUIIAIBHOMN YCITYTH:

a) B 3arpoce (pU3NUeCKOro JMIA yKa3bIBAIOTCA:

- (pamumnust, ©Ms1, OTYECTBO 3asBUTENA (YIIOJTHOMOYEHHOTO UM JIUIIA);

- IIOJIHBIM ITOYTOBBIN aJIpEC 3asIBUTEIIS;

- SJIEKTPOHHBIN aapec 3asBUTENS (IPU HATTUYUHN);

- (hamumus, ML, OTUECTBO JIMIA, O KOTOPOM 3allpalliiBaeTcss HHPOpMaIus;

- CBEJCHUA O JIOKYMEHTaX, YJAOCTOBEPSIOMMX TpaBa (IIOJHOMOYHS) MPEIACTABUTEIS
(M3UYECKOro JINLA, ECIH C 3asBJIEHUEM 00pallaeTcs MPeICTaBUTEINb 3asIBUTENS;

- IepeYeHb 3arpanBaeMoil THGOpMaLIHH;

- MHTEpEeCyIollas 3asBUTENS Tema, BOMPOC, COObITHE (PEKOMEHIYeTCS YKa3bIBaTh
1aTy, HOMEp U HAMMEHOBAHKE BUJIA 3alpalllMBAEMOro JIOKYMEHTA);

- XpOHOJIOTUYECKUE PaMKH 3alpalinBacMoi HHPpOpMaIy;
- LIeJIb TOJTYYeHUS] THPOPMALIHH;

- Ccrnoco® Tmody4yeHus CBeACHUM (JIMYHO, TIOCPEACTBOM TOYTOBOM CBS3U, B
AIEKTPOHHOU (hopme);

- JaTa COCTABJICHUA 3aIIpoCa,
- JIMYHAasA IIOAIIUCH 3asABUTCIIA,

- TpU UCIOJHEHWU 3alpPOCOB, KAaCAIOIIMXCS TMOATBEPKACHUS TPYAOBOTO CTaXKka U
pa3mepa 3apa0OTHOM IUIaThI 3asBUTEISA, - Ha3BaHWE OpraHU3allud, HaUMCHOBAaHHE
CTPYKTYPHOTO TIOJIpa3ieieHus, IEpUo] padoThl, JaTa POKIACHHUS, CBEACHUS 00 U3MEHEHUHN
dhamunmm, 1ata poxKACHUS IeTeH (U1 )KSHIINH);

0) B 3ampoce IOPUAMYECKOTO JIMLA YKa3bIBAIOTCA I[IOJIHOE HAMMEHOBAHUE,
IOPUANYECKAN U (PaKTHUECKU aJpec, KOHTAKTHBIN TenedoH, (pamMuins, UM U OTYECTBO



PYKOBOJUTEISA, CBEICHUS, HEOOXOIUMBIE JIJISl UCTIOJHEHHUSI 3asIBJICHUS, - XPOHOJIOTHYECKHE
paMKyd YW HaMMEHOBAaHHE BHJA 3alpalldBacMOro JOKyMEHTa. 3amnpoc opopmiisieTcsi Ha
OJlaHKE IOPUAMYECKOTO JIMIA WM C MCIOJIB30BAaHUEM YTJIOBOTO JIMOO TOPU3OHTAIBHOTO
ITaMIIa, UMEET MCXOJSIIMA HOMEpP W JIaTy, 3aBEpsieTCs MOANUCHIO PYKOBOJUTENS U
nevyaThlo OpraHu3aIyi.

2) IoKyMeHT, YAOCTOBEPSAIOIINIA TUYHOCTD 3asIBUTEIIS.

3) JoKyMeHT, YIOCTOBEPSIONIMI JHMYHOCTh MPEACTaBUTENS (U3HMUECKOTO WU
FOPUIMYECKOTO JIMIIA, €CIU C 3asBJIICHUEM 0OpaIaeTcsl MPEeICTaBUTENb 3asBUTEIS.

4) JIokyMeHT, YIOCTOBEPSIONINI MmpaBa (IMOJHOMOYHS) MPEACTaBUTENS HU3HUECKOTO
WJIM FOPUAMYECKOTO JIUIIA, €CIIH C 3asBJICHUEM 00paIlaeTcsi MpeCTaBUTEIb 3asiBUTEIS.

5) JIoOKyMeHTBI, MOJATBEPXKIAIONIME IMPABO 3asBUTENSI HA TMOJYYCHUE CBEACHHIA,
coJiepKalmx HHHOPMAIUIO O TPEThUX JIMIIAX:

- peluIeHue, MpUroBop, ONPEEICHUE U TOCTAHOBJICHHUE CY/a;

- CIpaBKa OT HOTapHyca 00 OTKPBITHH HACIIEJCTBEHHOTO JeNia B TOJb3Y 3asiBUTEIS
(11 HACJIETHUKOB);

- CBUACTCJIBCTBO O IIpaBC HAa HACJICACTBO I10 3aKOHY (SaBGH_[aHI/II-O);
- 3aBCIIaHUC, CBUACTCIILCTBO O CMCPTH BJIaAC/IbIIa HCABMKMMOI'O UMYIIICCTBA,

- JOKyMEHT 00 W3MEHEHUU (aMuiuu (MMEHU, OTYECTBA) WJIM HAUMEHOBAHUS
FOPUIMYECKOTO JINLA;

- CBUIACTCJIBCTBO O 3aKJIFOUYCHUH 6pa1<a.

6) Ilpu 3ampoce apXMWBHBIX CIIPABOK, APXUBHBIX KOINWW M apXHWBHBIX BBIIHCOK IO
BOIIPOCAM MOATBEP)KIEHUSA TPYAOBOTO CTaKa MW TOJyYeHHs] 3apabOTHOM IIaThl
HEO0OXOAMMO MPEIOCTaBUTh KOMHUIO TPYJOBOM KHW)XKH, U (MJIM) CBEIEHUS O TPYAOBOU
NEATEIbHOCTH, TPEAYyCMOTpEHHbIE cTaThel 66.1 TpymoBoro koaekca Pocculickon
®enepanuu (3a nepuoasl A0 1 saBaps 2020 roaa), v UHYIO YTOUHSIOUTYIO HHGOPMALIHIO
IUTSI IOKCKA JIOKYMEHTOB.

2.5.3. B 3anpoce o mnpenocTaBieHUM MYHULUMNATBHON YCIYyTH 3asBUTE]Ib MOXKET
yKa3aTh CIOCOO IMOJYyYeHHs 3alpalldBaeMbIX JOKYMEHTOB (10 mouTe JuOo Ju4HO). B
cllydyae OTCYTCTBUSA B 3alpoce YKa3aHHs Ha CHocod MOJydyeHus pe3ysbTaTa, OH
HaIPaBJISETCS TOCPEICTBOM TTOUYTOBOTO OTIIPABIICHUS.

2.5.4. llo uvHULMATHBE 3asBUTENS MOTYT OBITh MPEAOCTABICHBI JIOKYMEHTHI,
MOATBEPKIAOIINE €r0 IPaBO HA TMOJYyYEHUE 3alpalllMBacMbIX KOIMHWKM apXWBHBIX
JOKYMEHTOB.
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2.6. VcuepmpiBaromuii TepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH TPABOBBIMH aKTaMH [JISl TIPEIOCTABICHUS MYHHUIIMIAIBHONW YCIYTH,
KOTOpPBIE HAaxXOIATCS B PACHOPSHKEHWH TOCYJAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUSI W WHBIX OPTaHOB, YYACTBYIOIIUX B MPEIOCTABICHUH MYHHITUIATBHON
yCIIyTH, TIOPSIOK WX MPEAOCTABICHHUS.

Jns  mpenocTaBiieHMsT MYHHLIMIAIBHOM YCIYTM TPEACTABICHUE JIOKYMEHTOB,
HaXOJSAUIMXCS B PACIOPSIKEHHM T'OCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYyMpaBJICHUS M MHBIX OpraHU3aIuii, He TpeOyeTcs.

2.7. He pomyckaeTrcst TpeOoBaTh OT 3asBHUTENSl MPEACTABICHUS JOKYMEHTOB U
uHDOpMaMU WM OCYUIECTBICHUS JEUCTBHUM, MPEACTABICHHE WM OCYIIECTBICHUE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATHMBHBIMHM IPABOBBIMM AKTaMH, PETYIHPYIOIIUMU
OTHOILICHMS, BOSHUKAIOIIUE B CBS3H C IPEIOCTABICHUEM MYHULIUIIAIBHOU YCIYTH.

2.8. IlepeyeHp OCHOBAaHWM JJIS OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTABJICHUS] MYHULIMITAIIBHON YCITYTH:

- €CJIM 3aIpOChl 3asiBUTENIEH HE COJEpKaT HAMMEHOBAHUS IOPUANYECKOro Juua (s
rpaXJaHuHa - (pamMuwind, UMEHH, OT4YeCTBa (IOCNIEIHEE - MPU HAIMYMH)), MOYTOBOIO
ajzipeca W/WiM 3JIEKTPOHHOTO aJipeca 3asiBUTENIS;

- HECOOTBETCTBHUE BHJA DJICKTPOHHOW IOJIIUCH, UCIOJB30BAaHHOW 3asBUTEIEM IS
YIOCTOBEPECHUS 3asBJIICHUS U MPWIOKEHHBIX K HEMY JOKYMEHTOB B 2JICKTPOHHOM BHJIE,
TpeboBaHUsIM 3aKOHOAaTeNbCTBA Poccuiickoit denepanuu;

- €CIIM 3aIpocC 3asABHUTENSI HE OTBEYAeT TPEOOBAHMUSAM, IPEAYCMOTPECHHBIM B IYHKTE
2.5.2 Pernmamenra;

- €CJIM 3aIpoC 3asBUTEIA HE MOJNAETCA NPOYTEHHIO, OTBET HA 3aIpoOC HE NAETCs, O
yeM cooOIaeTcsi rpakJIaHuHy, HalpaBUBILIEMY 3aIpocC, €ClId ero (pammins U MOYTOBBIN
azpec MOoAJarTCs IPOUTEHUIO.

2.9. Ilepeuenb OCHOBaHUH JIs OTKA3a B MPEIOCTABICHUN MYHUIIUITAIGHON YCITYTH.
3anpoc He MOJIEKUT PACCMOTPEHUIO B CIEAYIOIIMNX CITydasiX:

- HETIPEJICTABIICHUE 3asIBUTEJIEM JIOKYMEHTOB, YKA3aHHBIX B IMMyHKTE 2.5.2 HACTOSIIETO
Pernamenra;

- €CII OTBET IO CYIIECTBY MOCTABJICHHOTO B HEM BOIPOCA HE MOXET OBITH JaH 0e3
pasriamieHusi CBEISHUHN, CoAepKaluX KOH(OHUICHIUATBbHYI0 HH(POPMAIUIO, 3asiBUTEIIO
COO0IIaeTCsi 0 HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY MOCTAaBJICHHOTO B HEM BOMpPOCA B
CBSI3U C HEAOIYCTUMOCTBIO pa3rJIallieHus] YKa3aHHbBIX CBEJICHUN. YKa3aHHas WH(popMaIys
MOXET OBITh TPENOCTaBJICHA TOJBKO TPH HAIMYMHA Yy 3asBUTENIS JTOKYMEHTAJIbHO
MOJTBEPKICHHBIX TIPaB Ha IOJYYCHHE CBEICHUH, COIEpKAIMX KOHQHUICHIMATHHYIO
uHdopMaIuio.



OcHOBaHusl [ NPUOCTAHOBJICHHS MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyru
OTCYTCTBYIOT.

29.1. Ortkaz B mnpuemMe JOKYMEHTOB, HEOOXOIUMBIX [UJIsi MpPEeAOCTaBIICHUS
MYHULMNAIBHOW YCIyrd, JHOO OTKa3 B MPEJAOCTABICHWM MYHULMIIAIBHON YCIyTrd HE
MPENSATCTBYET MOBTOPHOMY OOpAlIEHUIO 3asBUTENS TOCIIE€ YCTPAHEHHS MPUYUHBI,
MOCITYKUBLIEH OCHOBaHUEM [JIs1 OTKa3a B MPUEME JTOKYMEHTOB JUOO B MPEAOCTABICHUU
MYHULUIIATIBHOM YCIIYTH, YKa3aHHOW B YBEIOMJIEHHMHM 00 OTKa3e, MPU 3TOM CHELHUATUCT
YIOJHOMOYEHHOIO OpraHa HE BIpaBe TpeOOBaThb OT 3asABHUTENA IPEACTABICHUS
JOKYMEHTOB U UWH(pOpMAIMU, OTCYTCTBHME M (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIyrd, Ju00 B MPEIOCTaBICHUU MYHHUIIMNAIBHON
YCIIYTH, 3a UCKJIIOUYEHUEM CIIEAYIOLINX CIIy4acB:

a) HN3MCHCHHC Tpe6OBaHI/II71 HOPMATUBHLBIX IMPABOBBIX AdKTOB, KaCarOIHUXCs
IIpcaoCTaBJIICHUA MYHHHPIHaJIBHOI;’I YCIyru, 1mocjic HepBOHaLIaHBHOﬁ ImoJga4dun 3asBJICHHUA O
IIpcaoCTaBJICHUN MYHI/IHHHaJIBHOﬁ YCIYIu,

0) Hanuuue OMMOOK B 3asBICHUU O MPEIOCTABICHUM MYHHUIIMNAIBHOW YCIYTH U
NOKYMEHTAX, TIOJAaHHBIX 3asfBUTEJIEM IIOCJE IIE€PBOHAYAIBHOIO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOJUMBIX Ui NPEJOCTaBICHUS MYHUIUNAIbHOM yciIyru, audo B
IIPEAOCTABICHUA MYHULIMIIAIBHON YCIYTM U HE BKJIIOYEHHBIX B IIPEIACTABIICHHBIM paHee
KOMIUIEKT JOKYMEHTOB;

B) HUCTCUCHHUE CpOKa JEUCTBUS JIOKYMEHTOB WM HU3MEHEHHE HWH(OpMaluu mocie
MEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJMMBIX MJIsi MPEIOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH, IM0O B IPEIOCTABICHUN MYHHUIIUTIAIBHON YCIIYTH;

') BBISIBJICHUE JOKYMEHTAJIBHO MOATBEPKACHHOTO (hakTa (IPU3HAKOB) OLIMOOYHOTO
WIM T[POTHBONPABHOrO JeHCTBUA (O€3A€MCTBUS) JIOJDKHOCTHOTO JIMIA  OpraHa,
MPEIOCTABIISAIONIEI0 MyHUIIMIIAJIBHYIO YCIYTY, MyHULIUIIATBHOTO CIyXalllero, paboTHUKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa MpU MEPBOHAYAIBHOM OTKa3e B IpHUEME JTOKYMEHTOB,
HEOOXOUMBIX JJIsi MPEIOCTABIICHUSI MYHMIMIIAJBHOW YCIIyTH, JUOO B MPEIOCTaBICHUU
MYHULMIIATBHOW YCIYTH, O YEM B MMCBMEHHOM BHJIE 3a MOAMKUCHIO PyKOBOAMTEIS OpPraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, PYKOBOJIUTENSI MHOTO()YHKIHOHAIBHOTO
LEHTpa MpU TMEepBOHAYAJIHLHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOJUMBIX ISl
IIPEAOCTABIEHUS MYHULIMITAJBHON YCIYTH, YBEIOMIISIETCS 3asiBUTENb, a TAKKE MPUHOCATCS
M3BUHEHUS 3a IOCTaBJICHHbIE HEY00CTBA.

2.10. Madopmanms o miaTHOCTH (OECTIATHOCTH) MPEIOCTABICHUS MYHHUITUTATHHON
YCIIyTH.

[IpenocraBieHre MyHUIIMNIATBHON YCIIYTH OCYIIECTBIISIETCS OECIIIaTHO.



2.11. Cpok oxuaaHus B oOdepeaAM IMpH TMOoJaue 3ampoca O MPEeAOCTaBICHUU
MYHULMINAIBHOW YCIYyTH U IPH NOJYYEHUH Pe3yJibTaTa MPeJoCTaBICHUS MyHULIUIIAIbHOM
YCIIyTH.

MakcuMalIbHBIN CPOK OKMJAHUSA B O4YEpEIU IPH MOJA4e 3a1poca U IIPHU MOJy4YECHHUH
pe3yapTara IpPEeAOCTABICHUS MYHULHUNAIBHOM YCIYTM 3asABUTEISIMU HE JOJDKEH
IIPEBBIIIATH 15 MUHYT.

2.12. Cpok perucTpaiuu 3anpoca o nNpeAoCTaBIeHU MyHUIIMIIAILHON YCIyTH.

[TocTynUBIIHIA B YITOJTHOMOYCHHBIA OPTaH 3alpoC PETUCTPUPYETCS B TCUSHUE OJTHOTO
pabodero AHS:

— noctynuBInn 10 15.00 - B 1eHb NOCTYIUICHHUS;
— noctynuBiuii nocine 15.00 - Ha cienyromuii paboyuit JeHb.

2.13. TpebOoBanus K TOMEIICHUSAM, NPEAHA3HAUYCHHBIM JUISI IPEAOCTaBICHUS
MYHULIMOATBHON YCIYTH, B TOM YHCJIE€ K OOECIEUYEHHUIO TOCTYMHOCTH MJIsi MHBAJIUIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOJaTeNbCcTBOM Poccuiickoin denepanuu o
COIIMAJILHOM 3aIlIUTE NHBAJINIOB.

2.13.1. Tlpuem 3asBUTENICH OCYIIECTBIACTCS B IMOMEIICHHUSAX, O0OOPY/IOBaHHBIX B
COOTBETCTBHUH C TPEOOBAHUSIMU CAaHUTAPHBIX HOPM U MIPaBUJI, B TOM YHUCJIE K 00ECIEUEHUIO
JOCTYIHOCTH JIJISI HHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOIATEIILCTBOM
Poccutickon @enepanuy 0 CONUAIBHOMN 3aIIMTE NHBAIINAIOB.

[Ipuem MHBaIUIOB AJISI MPEIOCTABICHUS MYHULIHUNAIBHON YCIYI'M OCYIIECTBIISIETCS
CIIEIMAJIMCTaMU YIIOJIJHOMOYEHHOI0 OpraHa no ajapecy: r. MBanoso, PeBomntonuu ., 1. 6,
stax 1, xab. 104, nubo cnenuamucTraMu MHOTO(DYHKIIMOHATBLHOTO IIEHTpPA COTJACHO
rpaduky npuema rpaxjiaH, ykazaHHOMY B ITyHKTe 2.2 HacTosimiero Pernamenra.

2.13.2. Paboumne mMecTa CIenuagTucToB, MPEAOCTABISIONINX MyHUITUTATBHYIO YCIYTY,
JOJKHBI OBITH 00OPYIOBAHBI CPECTBAMH BBIYMCIUTEILHON TEXHUKH C YCTAHOBJICHHBIMU
CIIPaBOYHO-UH(GOPMAIIMOHHBIMI CUCTEMaMHU U OPTTEXHHUKOM.

2.13.3. MecTa oxuJiaHus JTUYHOTO TPUEeMa JIOJHKHBI COOTBETCTBOBATH KOM(DOPTHBIM
YCIOBUSIM Il  OOpaTHUBIIMXCSA 3asgBUTENEd U 000pyHOBaThbCcsl B  HEOOXOAUMBIX
KOJIMUECTBAX CTYNBSIMH, CTOJIaMU, 00ECTIeUNBATHCS KaHIESIPCKUMH TPUHAIICKHOCTIMHU
JUTSl HAMCaHUS 3alPOCOB.

2.13.4. Ha BugHOM MECTE, B HEIOCPEACTBEHHOM OJM30CTH K MECTY IIpUEMa 3arpoCoB,
pasMeraercs WHPOPMAIMOHHBIM CTEH, COAEpKAIMUNA WH(DOPMAITUIO O PEeKUME PabOTHI
YIOJTHOMOYEHHOTO OpraHa, TejdeoHax s CIPaBOK, TMOPSAKE MPEIOCTaBICHUSI
MYHUIUNIATBHOM YCIYTH, TMpaBe U TMOpsAKEe o0XKanoBaHWs JeWcTBUM (Oe3neicTBUS)
YIOJHOMOYEHHOTO OpraHa, a TaKXe €ro JOJUKHOCTHBIX JIML, NPHUBEACHBI 0O0pa3iibl



3alpOCOB M MEPEYEHb JOKYMEHTOB, MPEIOCTABISEMBIX 3asSBUTEIEM, ISl MOJYYCHUS
MYHHUIUIIAIBHON YCIYTH.

2.13.5. Joctyn 3asBuTenedl B  YIOJHOMOYCHHBIM OpraH JIOJDKEH  OBITh
OecTpersITCTBEHHBIM.

2.13.6. B AamuHuctpanuu ropoja lBaHoBa wHBaMIaM (BKJIHOYas HWHBAIUIOB,
UCIIOJIB3YOIIHMX Kpeca-KOJSICKA U COOaK-IIPOBOHUKOB) 00SCIICYNBAIOTCS:

1) ycinoBusi OecHpenmsITCTBEHHOTO J0CTyHa K OOBEKTYy (3/aHHI0, MOMEIICHHIO), B
KOTOPOM TIPEIOCTABIISICTCS MyHHUIIATIATbHAS YCIIYTa;

2) BO3MOXKHOCTb CaMOCTOSITEJILHOTO MEPEIBUKEHUS MO TEPPUTOPUHU, HA KOTOPOU
pacmoyio)keHbl  OOBEKTHI  (3/1aHUS, TIOMEIIECHUS), B KOTOPBIX MPEAOCTaBIACTCS
MYyHUIIUTIATbHAS yCIIyTa, a TAKXKE BXOJIa B TaKU€ OOBEKTHI M BHIXOJA U3 HUX, MOCAJKU B
TPAHCIIOPTHOE CPEICTBO M BBICAJAKU U3 HETO, B TOM YHUCIIE C UCIIOJIB30BAaHUEM Kpecia-
KOJISICKH;

3) conpoBOXkAEHNE UHBAIN]IOB, UMEIOIINX CTOMKHUE paccTpoicTBa (PYHKIUU 3pEHUS U
CaMOCTOSTEJIBHOTO NIEPEIBUKCHMUS;

4) wHajiexaiiee pa3MelleHue OoO0OpYIOBaHMS W  HOCUTENEH HUH(popmaluu,
HEOOXOJIUMBIX JJIsI oOecreueHus] OeCPEnsITCTBEHHOTO JI0CTyIa MHBAIUAOB K OOBEKTaM
(3maHusIM, TIOMEIIEHUSM ), B KOTOPBIX IIPEIOCTABIASTCS MYHHUITUIIAIbHAS YCIyTa, ¢ YIETOM
OTPAaHUYEHUMN UX KU3HEJACATEILHOCTH;

5) nyOnupoBaHue HEOOXOOUMON MJii WHBAIMJIOB 3BYKOBOM M 3pUTENIbLHOU
nH(pOpMaIUK, a TAKKE HAAMKUCEHN, 3HAKOB U MHOM TEKCTOBOW U rpaduyeckoil nHGopMaluu
3HaKaMH, BBITIOJHEHHBIMU peibe(hHO-TOUeUHBIM LIpudTOoM bpaiins;

6) TOMyCK CypAOIepeBoIurKa U TU(DIOCYPIOTIEPEBOTUNKA;

7) nomyck coOakHU-NPOBOAHMKA NPU HAJIMYMU JOKYMEHTA, MOATBEPKAAIOIIETO €e
cnenuaibHoe 00ydeHue, Ha 0ObEKTHI (31aHMs], TOMEIIEHHUS ), B KOTOPBIX MPEIOCTaBIsAETCS
MyHUIUMTNIATbHAS YCITyTa;

8) okazaHMe MHBAJIMAM MOMOIIHU B MPEOOJICHUN 0aphepOB, MEIIAIOIINX MTOTYYECHHIO
VMMM YCIIyT HapaBHE C APYTUMH JIMLIAMH.

2.14. Tloka3zaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUITUTIATLHOW YCITYTH.
2.14.1. TlokazatesnsiMu OIIEHKH JIOCTYITHOCTH MYHULIMTIATBHOW YCITYTH SIBJISTFOTCS:
a) TPaHCIOPTHAsI IOCTYITHOCTh K MECTY IIPEAOCTABICHUS MYHUIIMTIATLHON YCIYTH;

0) oOecrieyeHre OeCHpPENsITCTBEHHOTO JOCTyNa 3asBUTENEH B YIOJIHOMOYEHHBIN
opras;



B) o0ecrieueHrne BO3MOKHOCTH HAIIPaBJICHUS 3alpoca B YIOJTHOMOYEHHBIN OpraH 1o
pa3IMYHBIM KaHallaM CBSI3H, B T.4U. B JIEKTPOHHOH (QopMme;

I) HaJIWYUE Pa3IUYHBIX KAHAJIOB IMOJY4YeHUsT HMHPOpPMAlMU O MPeJoCTaBICHUU
MYHHUIUIMIAIBHON YCIYTH.

2.14.2. Tloka3zaTensMu OLEHKH KayecTBa MPEAOCTABICHUS MYHUIIMITAIILHON YCIyTH
SBJISIFOTCSL:

a) coOJII0ICHUE CPOKa MPEAOCTABIICHUS MyHUIIUIIATLHON YCIYTH;

0) cobmoieHNe CPOKOB OXKHIaHUS B OUEPEIU NP MPEIOCTABICHUN MYHHUIIUITATLHON
yCIIyTH;

B) OTCYTCTBHE IOJAHHBIX B YCTAHOBJIEHHOM MOpPSAJAKE >XKajo0 Ha pelieHus WIH
neinctBusa (0e3neicTBUE) NOHKHOCTHBIX JIML, MPUHATHIE WM OCYLIECTBIECHHBIE UMU IMPU
MIPENOCTABICHNHA MYHHUIIUIIAJIBHON YCIIYTH.

2.15. Nnbie TpeOoBaHMS, B TOM YHCIIC YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHUIUOAIBHOM  yCIyrM B  MHOTO(DYHKIMOHAIBHBIX IEHTPaX ©  OCOOEHHOCTH
MPEA0CTABICHUS MYHULIMIIAJIBLHOM YCIYTH B SJIEKTPOHHOM (hopMme.

3asBUTENIb  MOXET IMOJYyYUTh HMHPOPMAIMI0O O TOpSAKE MPeaoCTaBICHUS
MyHULIMIAIBHOM yciryrH Ha [lopraine.

3asBHUTENh MOKET BOCIIOJIB30BaThCS pa3MerieHHbIMU Ha [loprane popmamu 3ampocos
M HWHBIX JIOKYMEHTOB, HEOOXOJIHUMBIX ISl TIOJYYCHUS MYHHUIIMIIAIBHOW YCIyTH, C
obecriedeHuEM BO3MOKHOCTH UX KOMTUPOBAHUS U 3AIMIOJTHEHUS B JIGKTPOHHOM BUJIE.

3asBUTENb TAK)KE MOXET IMOJaTh 3aMpoC O MOJYYEHUU MYHHUIIMNAIBLHON YCIYTU C
MIPUJIOKECHHBIMU IOKYMEHTAMU B DJIEKTPOHHOM BUE, yepe3 [lopran. B ykazaHHom ciydae
3aMpoc M HEOOXOAWMBIE I TIOJYYCHHUS MYHHUIMNAIBHOW YCIYTH JTIOKYMEHTHI,
MPEIOCTABJICHHBIE 3asiBUTEIIEM B JJEKTPOHHOM BHJIE, YAOCTOBEPAIOTCS SIJIEKTPOHHOMU
MOJIUCHIO:

— 3anpoc (PU3UYECKOTO JIUIA YAOCTOBEPSIETCS MPOCTOM BJICKTPOHHOW TOJIMHCHIO
3asIBUTEJNIS, 3aMpPOC IOPUIUYECKOTO JIUIA - YCHUJICHHOW KBATM(PHUITMPOBAHHOW IOIMHUCHIO
MPABOMOYHOTO JJOJDKHOCTHOTO JIUIIA OpraHUu3aluu;

— JIOBEPEHHOCTh, MOJTBEPXKJAIOIasi IMPaBOMOYME Ha OOpalleHHe 3a MOJIyYeHHEM
MYHULIMIIAIBHOM  yCIIYI'M, BBIJAHHAs OPraHM3allMed, YIOCTOBEPSAETCS YCUIICHHOU
KBJIM(DULIMPOBAHHON 3JIEKTPOHHOM TMOANMKMCHIO TMPABOMOYHOTO JIOJDKHOCTHOTO JIMLA
OpraHM3alii, a JIOBEPEHHOCTb, BbIIaHHAs (U3NYECKUM JIMLOM, - YCHUJICHHOH
KBTM(PUIIUPOBAHHON AJIEKTPOHHOM MOJANUCHIO HOTAPUYCa;

— WHbIE JOKYMEHTBHI, MpUJIaraeMble K 3ampocy B (opMe 3IEKTPOHHBIX 0O0pa3oB
OyMaXHBIX JOKYMEHTOB (CKaHHMPOBAaHHBIX KOMNUI), YIOCTOBEPSIIOTCS AJIEKTPOHHON



MOJIIMCHI0 B COOTBETCTBUH C TpeOOBaHUSAMH NocTaHoBiIeHUs [IpaBurenscTBa Poccuiickoi
@enepaunn ot 25.06.2012 N 634 "O Buaax 3J€KTPOHHOW MOJIMCH, HCIIOJIb30BAHUE
KOTOPBIX JIOMyCKAaeTcss TMpu OOpameHud 3a TMOJYyYeHHEM TOCYHapCTBEHHBIX U
MYHULUIATBHBIX yCIyT".

[Ipyn nomaye 3ampoca O MPEIOCTaBICHUM MYHHUIIMNAIBHOW YCIYTHM B 3JEKTPOHHOM
Bujie uepe3 Ilopran 3asBUTENH MOXKET MOJYYUTh MH(POPMALMIO O XOJAE PACCMOTPEHUS
3ampoca O IPENOCTaBICHUM MyHHLMNANbHOM yciayrn Ha Iloprane B pasgene
"MOHUTOPUHT X0/a MPEJOCTABICHHS] MyHULIMITAJIBHON yCIyru'.

[lonoxxenuss Hacrosmero PerimamenTta, peryaupyromuye Mnoaady NHCbMEHHBIX
3asiBJ€HUI B (opMe BJIEKTPOHHBIX JOKYMEHTOB mocpenactBoM [loprama u mosydeHue
pe3yabpTaTa MyHULUIIAJIBHOW YCIIYTH B JIEKTPOHHOM BHJE uepe3 I[lopTan, npumeHsroTcs
IIPY HAJIMYUU COOTBETCTBYIOIIEN TEXHUYECKON BO3MOKHOCTH.

2.15.1. B memsax opraHu3aluu MPEIOCTABICHUS MYHUIMNAIBHON YyCIyrd B
MHOTO()YHKIITMOHAJIbHOM LEHTPE OCYIIECTBIISIIOTCS CIEAYIOIINE JEHCTBUSA:

- KOHCYJIBTUPOBAaHME 3asABUTEIIEM 110 MpPOLENype IIOIYYECHHUS MYHUIUIIAIBbHON
yCIIyTH,

- IPCACTABJIICHUC HMHTCPCCOB 3aABUTCIIA IIPHU BBaHMOHGﬁCTBHH C YIIOJIHOMOYCHHBIM
OpraHoM;

- TPEACTABJICHUE HWHTEPECOB YIOIHOMOYEHHOTO OpraHa MpH B3aUMOJECUCTBUU C
3asIBUTEIIEM;

- IPUEM U PErucTpalus 3arnpoca U JOKyMEHTOB, HEOOXOAUMBIX UIsl TPEIOCTaBICHUS
MYHULIMIIAIBHOU YCIIYTH;

- BBIJ1a4a 3asBUTENIO PE3YJIbTATA MPEIOCTABICHNUS MyHULUITAIIBHOW YCIIYTH;

- TPUHSATHE PEUIeHUs O TpuemMe Jubo 00 oTKaze B mpueme (B CiIydae HaIU4US
OCHOBAaHHM, YCTAaHOBJICHHBIX MyHKTOM 2.8 Hacrosmiero PermameHTa) TOKYMEHTOB IS
MPEIOCTABICHUS] MYHUILIMIIAIBHON YCITYTH.

3. CocraB, MocCJ1eA0BaTEJIbHOCTD U CPOKHU BBINIOJIHECHUS
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUS K MOPAAKY
HX BbINOJIHEHUSA

3.1. Opranuzanusi NpeAOCTaBICHUS MYHHUIMIIAJBHOM YCIYrd BKJIIOYAeT B ceOs
CJIeIyIOIIME aIMUHUCTPATUBHBIE MPOLIEAYPBI:

— perucrpanusi 3ampocoB, PACCMOTPEHUE HX PYKOBOJIUTENIEM YIOJIHOMOYEHHOTO
opraHa M Iepejadya Ha HCIIOJHEHHE OTBETCTBEHHOMY MHCIOJHUTEI B COOTBETCTBUU C
pe30dIoLMeNd PYKOBOIUTENS YIIOJTHOMOYEHHOTO OPIaHa;
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— dHAJIN3 TCMATUKHU 3aITPOCOB;
—IIOUCK apXUBHBIX JOKYMCHTOB, HCO6XOI[I/IMBIX I UCIIOJIHCHUS 3aIlIPOCOB,

— o(opMmieHHE CNPaBOK, apXHWBHBIX BBIMUCOK W APXUBHBIX KOIMHM, TEMATHYECKUX
no00pOK, OTBETOB 00 OTCYTCTBUHU 3alpalllMBa€MbIX CBEICHUN, pPEKOMEHAAIM O
JaNbHEUIINX MyTSIX MOMCKa HE0OX0auMOW MH(pOpMAaINK, YBEJOMJICHUM O HamlpaBlIEHUU
COOTBETCTBYIOIIUX 3alPOCOB HAa HMCIOJHEHUE MO MPUHAJJICKHOCTH B JPYrHe OpraHbl U
OpraHu3alluy;

— HAIIPpaBJICHUC OTBCTOB 3asBUTCIIAIM.

3.1.1. Peructpanus 3anpocoB, paCCMOTPEHHE UX PYKOBOAUTEIEM YIIOJIHOMOYEHHOTO
OpraHa W Iepegaya Ha UCIOJIHEHUE OTBETCTBEHHOMY HCIIOJHUTEII0 B COOTBETCTBUU C
PE30JIIOIUEN PYKOBOAUTENS YIIOJTHOMOYEHHOTO OpraHa.

Peructpanust 3ampoca SBIAETCA OCHOBAHMEM JUISI Hadajla JCHUCTBUU MO
MPEAOCTABICHUIO MYHUIIATNIAJIbHON YCIYTH.

[Ipu nuyHOM OOpaleHun TpakJaH pPYKOBOAHUTENIh YIIOJIHOMOYEHHOTO OpraHa
MPOBEPSIET MPEICTABICHHBIE TOKYMEHTHI Ha MPEAMET OTCYTCTBUS OCHOBAHM, YKa3aHHBIX
B yHKTe 2.8 HacTosmero PernamenTa.

B cinydae, ecim OCHOBaHMS /I OTKa3a B IIpUEME JOKYMEHTOB OTCYTCTBYIOT,
PYKOBOJUTEIb YIOJHOMOYEHHOIO OpraHa MPUHUMAET JIMYHOE 3asBJICHUE U NEPEHAET €r0
CIIEHHAINCTY, OTBETCTBEHHOMY 3a 3alpoChl, CBS3aHHBIE C  IPEIOCTABICHUEM
JOKYMEHTAJIBbHOW apXUBHOW MHPOpPMaLIUH.

[locTynuBine B yIIOJTHOMOYEHHBIM OpPraH MUCBMEHHBIE 3aIIPOCHI O MPENOCTABICHUN
JOKYMEHTAJIBHOW apXUBHOW MH(OpPMALMK PETUCTPUPYIOTCS B ACHb MOCTYIUICHUS WM Ha
CIEAYIOIIMN  JI€Hb  CIEHHAIMCTOM, OTBETCTBEHHBIM 3a  JEJONPOU3BOACTBO, B
YCTAHOBJICHHOM  TIOPSJIKE W TNOCTYNMAOT HAa  PACCMOTPEHUE  PYKOBOIUTEIIO
YIIOJITHOMOUYEHHOTO OpraHa.

[locne perucTpanvi ¥ paccMOTPEHUsI PYKOBOJMUTENEM YIOJIHOMOUYEHHOI'O OpraHa
3aMpoChl C PE30IIOLMENH PYKOBOAUTENS MEPENar0TCsl CIEHHATUCTY, OTBETCTBEHHOMY 32
3aMpoChl, CBSI3aHHBIE C MPEJOCTABICHUEM JIOKYMEHTAJIbHON apXUBHON MHGOPMALIIH.

[Ipuem u mepBuuHass 0O0paOOTKa 3asBICHUM, MOCTYNMUBIIUX B JJIEKTPOHHOM BUJIC
yepe3 Ilopran, cocToUT B MNpOBEpPKE NOMIMHHOCTH DSJIEKTPOHHOW MOJINKUCH Yepe3
YCTaHOBJICHHBIN (hesiepanbHbId MH()OPMALIMOHHBINA PECYPC, €€ COOTBETCTBUS TPEOOBAHUSIM
JNENCTBYIOIIETO 3aKOHOAATEIbCTBA.

B cnywae, ecim 3asgBieHHEe O NPENOCTABICHUM MYHMIMIAIBHOM YCIYyId B
AJEKTPOHHOM BHJIE€ W IpUJIAracéMble K HEMY JOKYMEHTHI HE MOJIMHUCAHBI 3JEKTPOHHOU
HOJIUCBI0O B COOTBETCTBUM C TpeOOBaHUSIMHM ACHCTBYIOLIETO 3aKOHOAATEIbCTBA JIMOO
JJEKTPOHHAs IOAIMCh HE MOATBEPXKICHA, CHCUUAIUCT HAMNPABIAET 3aABUTEIIIO



yBeJIOMJICHHE 00 OTKa3e B TMpueMe JOKYMEHTOB, HEOOXOAMMBIX [UJIsl OKa3aHUs
MYHHIIMIIAJIBHON YCIIYTH, IO OJHOMY M3 OCHOBaHUU MyHKTa 2.8 HacTosero Permamenra.
Takoe 3asBiIeHME HE paccMaTpuUBaeTCs B KadecTBE OOpalleHHs 3asiBHUTEIS O
IIPENOCTABICHUH €My MYHHIIUIIAJBHON YCIYTH U HE MOUIEKUT PETUCTPALIAH.

B ciydae, ecimu 3asgBiIeHHE O NPEIOCTABICHUM MYHUIUINAIBHOW YCIYId B
AJIEKTPOHHOM BH/I€ TIOJIMMCAHO 3JIEKTPOHHOM MOAMKICHIO B COOTBETCTBUU C TPEOOBAaHUSIMU
JEUCTBYIOLIETO 3aKOHOAATENIbCTBA U MTOATBEPKIACHA €€ MOMINHHOCTD, HO IPUJIaracMble K
3asIBJICHUIO JOKYMEHTBHl HE MOANUCAHbl 3JEKTPOHHOW IMOANUCHI0 JMOO MOIMHHOCTh
JAHHOM IOANUCU HE IOATBEP)KICHA, CIICLUAIMCT B TEYEHUE OJHOIO JHsS HaIpaBisieT
3asBUTEIIIO YBEJAOMIIEHHE 00 OTKa3€ B NIPEAOCTaBICHUN MYHUIIMIIAILHOU YCIIYTU B CBSI3U C
HENpPECTaBICHUEM 3asBUTEJIEM IOJHOIO KOMILJIEKTAa JOKYMEHTOB, HEOOXOAMMBIX IS
[IPENOCTABICHNs MyHULUITAJIBHON YCIIYTH.

B cmydae, ecinum 3asgBI€HME O IPENOCTABICHUM MYHHULMIIAIBHON YCIYTH H
IIPUJIOKEHHBIE K HEMY JIOKYMEHTBI, HAIIPaBJICHHBIC 3asBUTEIEM B JJIEKTPOHHOM BHUIE
yepe3 Ilopran, nmoanucanbl 3MEKTPOHHON MOAMNKMCHIO B COOTBETCTBUHM C TPEOOBaHUSMU
JNEUCTBYIOIIETO 3aKOHOJATEIbCTBA U AJIEKTPOHHAS IOAINUCH NOATBEPKICHA, 3asBICHUE U
JOKYMEHTBI PETUCTPUPYIOTCA B IOPAIAKE, IPEAYCMOTPEHHOM HACTOALMM PeriiamenTom, u
nepenaroTcs s pabOThl  CIELMATIKMCTY, YINOJHOMOYEHHOMY Ha PacCMOTpEHHE
JOKYMEHTOB.

Cpok HWCMNONHEHUS [aHHOW aJMUHHCTPATHUBHOM MPOLEAYpPbl COCTaBISIET JBa
KaJICHIAPHBIX JHS.

3.1.2. AHanu3 TEMaTHUKHU 3aMPOCOB.

PykoBoauTeNb YIIOJTHOMOYEHHOTO OpTraHa 00ecreunBaeT ONepaTUBHOE PACCMOTPEHHE
3aMpoCoB, TOBEACHHUE UX JI0 UCTIOJTHUTECH.

CrienManucT yrnojaHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a 3alpOChl, CBSA3aHHBIE C
MPEAOCTABICHUEM JIOKYMEHTAJbHON apXWBHOW HMHGOpPMAIMKM, OCYLIECTBISET aHaIu3
TEMAaTUKU MOCTYNUBLIMX 3alPOCOB HAa COOTBETCTBHE TPEOOBAHMSIM aJIMHHHCTPATUBHOIO
perjiaMeHTa B TeYeHUe Tpex pabouux JHEH.

3.1.3. Ilo uroram aHanu3a 3anpoca yrnoJJHOMOUYEHHbBI OpraH:

- OCYIIECTBJISIET MOUCK ApXUBHBIX JTOKYMEHTOB, HEOOXOIHUMBIX MAJIsi HCIIOJTHEHHUS
3amnpoca, CorIacHo MyHKTy 3.1.4 HacTosmero Periamenra;

- 3ampoChl, HE OTHOCSIIMECS K COCTaBY XPaHSIIMXCS B YIOJHOMOUYECHHOM OpTraHe
JTOKYMEHTOB (HETIPO(UIHHBIC 3aPOCHI), B TCUCHUE TISITH JHEH C MOMEHTA WX PETUCTPAINH
HaIpaBJISIIOTCS IO MNPHHAJIEKHOCTH B COOTBETCTBYIONIYIO OpPraHHU3allMio, T/€ MOTYT
XPaHUTHCSI HEOOXONMMBIE MTOKYMEHTBHI, C YBEAOMIIGHHEM OO0 OSTOM 3asBUTENS, WIH
3asBUTENII0 JAETCA COOTBETCTBYIOIIAS PEKOMEHJAlUs N0 MX JAIbHEHIIEMY MOUCKY
coryiacHO MyHKTY 3.1.6 HacTosiiero Pernamenra.



3.1.4. [louck apXMBHBIX JOKYMEHTOB, HEOOXOANUMBIX JJI UCIIOJHEHUS 3aI1poca.

ITo uroram aHanu3a 3ampoca CIEHHUATUCTHI YIIOJIHOMOUYEHHOIO OpraHa Ipu MOMOIIU
HAyYHO-CIIPAaBOYHOTO ammapaTa, CIIpaBOYHUKOB MO (POHJAM YIOJIHOMOUYEHHOTO OpraHa u
0a3pl JaHHBIX "ApXUBHBIM QOHA"' OMNpENeNAIOT apXuBHbIE MHUQPHI TOKYMEHTOB,
HEOOXOIMMBIX JJIsl HCTIOJIHEHUS 3apoca.

PaGOTHUKM YIIOJHOMOUYEHHOIO OpraHa B COOTBETCTBUM C APXMBHBIMHM LIM(ppaMu
[OJIy4aloT M3 apXUBOXpAHWINL] HEOOXOOUMBIE JUIsl HMCIOJIHEHHs 3ampoca gena. Ilo
OKOHYaHMH HCIIOJIHEHUS 3aIIpOCca BCE MOJIYUYEHHBIE 1eJIa CIAI0TCA B apXUBOXPAHWINLIE.

[Tonbopka B apXMBOXPAHWIUILEC HEOOXOJUMBIX JUIsI MCIOJHEHHUS OOpalieHus
(3ampoca) JOKYMEHTOB OCYIICCTBIISICTCS BEAYIIMM CICIHAIMNCTOM B CPOK, HE
MPEBBIIAOMINMT TIATH THEH.

3.1.5. OdopmiieHre apXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK M APXUBHBIX KOTIHM.

ApxuBHas CIpaBKa M apXUBHAs BBIIHUCKA COCTABJISAIOTCS ¢ 0003HAYCHUEM Ha3BaHUs
nH(OpPMAIMOHHOTO IOKyMeHTa "ApxuBHag cripaBka', "ApXuUBHAas BBINKUCKA".

TekcT B apXWBHOM CIIpaBKE HAE€TCS B XPOHOJOTMYECKOM ITOCIENOBATEIBHOCTH
COOBITHI C yKa3aHUEM BHJIOB APXUBHBIX JOKYMEHTOB M MX JaT. B apXuBHOW crnpaBke
JOITyCKAeTCsl IUTUPOBAHNE APXUBHBIX JOKYMEHTOB.

HecoBmagenne OTAENBHBIX JaHHBIX apPXWBHBIX JOKYMEHTOB CO CBCICHHSIMH,
W3JI0)KCHHBIMH B OOPAIICHUH, HE SBIISICTCS MPEMATCTBUEM /IS BKITIOUCHHUS UX B aQpXUBHYIO
CIIpaBKy TIPU YCIIOBUH, €CIIM COBIIQJICHUE BCEX OCTaJIbHBIX CBEICHWHA HE BBHI3BIBACT
COMHECHHH B TOXICCTBEHHOCTH JHIA WK (AKTOB, O KOTOPHIX TOBOPHUTCS B apXHBHBIX
JTOKyMeHTaxX. B apXxuBHOM cripaBKe 3TH JaHHBIE BOCIIPOU3BOISATCS TaK, KAK OHU HU3JI0KCHBI
B ApXUBHBIX JIOKYMEHTax, a pacXOXJCHHS, HECOBNAJCHUS W HETOYHBbIC Ha3BaHUA,
OTCYTCTBUE UMEHU, OTUYECTBA, MHUIIMAJIOB MJIM HAJUYHE OJTHOTO M3 HUX OrOBapUBAIOTCA B
TEKCTe crpaBku B ckoOkax ("Tak B mokymeHte").

B mnpuMeuaHusix Mo TEKCTy AapXWMBHOM CIpPAaBKU OrOBApUBAIOTCS HEPa300pPUYHUBO
HaIlMCaHHbIE, HWCIpPaBJICHHBIE aBTOPOM, HE MOJJAIOLIMECS IPOYTCHHUIO BCIIEACTBUE
MOBpEXKIeHUs TeKkcTa opuruHana mecta ("Tak B TekcTe opurunana').

B Tekcrte apXHBHOﬁ CIIpaBKM HE OOIMYCKAIOTCA M3MCHCHHA, HWCIPABJICHUS,
KOMMCHTApHH, COOCTBEHHEIEC BBIBOJABI HUCIIOJJHHUTCIIA II0 COACPKAHHUIO APXHBHBIX
JOKYMCHTOB, HA OCHOBAHHUH KOTOPBIX COCTABJICHA apXWUBHAs CIIpaBKa.

[Tocne TekcTa apXMBHOW CIPaBKU MPHUBOAATCS apXUMBHbIE UGPBHI U HOMEpA JIUCTOB
C€AVHUL XPAaHEHUs AapXUBHBIX JOKYMEHTOB, UCIIOJb30BABIIMECS I COCTABJICHUS
aApXUBHOU CIIPABKH.

ApXUBHBIE CIIPABKU U BBIMTUCKU JOJKHBI OPOPMIISITHCS HA OJIaHKE YITOJTHOMOYEHHOTO
oprasa.



B apxuBHOW BBINIMCKE HA3BaHWE AapPXUBHOIO JIOKYMEHTa, €ro HOMEp M Jara
BOCIIPOM3BOAATCS TOJHOCTBIO. VI3BIIEUEHHMSIMU M3 TEKCTOB AapXMBHBIX JOKYMEHTOB
JOJDKHBI OBITh MCYEpIIaHbl BCE MMEIOIIMECS JaHHbIe MO0 oOpamieHuto. Hayano m koHen
Ka)XJI0TO HW3BJICYEHUS, a TAKXKE IMPOIYCKH B TEKCTE APXMBHOIO JOKYMEHTA OTACIBHBIX
CJI0B 0003HAYAIOTCSI MHOTOTOUHEM.

B npumedaHHMsX K TEKCTY AapXMBHOM BBIIIMCKH JEJIAIOTCS COOTBETCTBYIOIIHUE
OFOBOPKM O YacTAX TEKCTa OpUIMHaIa, HEpa300pUYMBO HAMMCAHHBIX, HCIPABIECHHBIX
aBTOPOM, HE MOAJNAIOIIMXCA MPOYTEHUIO BCIEACTBUE MOBPEKICHUS TEKCTa M T.J.
OtnenpHbBIE CIIOBA M BBIPAXXEHUSI OPUTMHAJA, BBI3BIBAIOIINE COMHEHUS B UX TOYHOCTH,
oroBapuBaroTrcsi cioBamu '"Tak B nokymente". Ilocne TekcTa apXUMBHOM BBIITUMCKHU
YKa3bIBAIOTCS apXMBHBIM MmUPp U HOMEpa JHUCTOB EIMHMIIBI XPAHEHHS] apXWBHOIO
JOKyMEHTA.

Ha o6opoTe kaxaoro JIMCTa apXMBHOM KOIUU MPOCTABIISIIOTCS APXUBHBIE MIHU(PPHI U
HOMEpa JUCTOB €IUHUILl XPAaHEHUs ApXUBHOTO JOKyMeHTa. Ecinu apxuBHas cripaBka, KOs
WIM BBIIUCKA, MPEBBIIIAET OJWH JIUCT, TO JMCTbl JOJDKHBI OBITh IPOLIUTHL,
IIPOHYMEPOBAHbBI U 3aBEPEHBI HAAJIEKAILUM 00pa3oM.

ApXUBHBIC CIIPABKH, APXWUBHBIE BBINMCKA W apPXUBHBIC KOMWHW, WU3TOTOBJICHHBIE IO
ApXUBHBIM JIOKYMEHTaM, XPAaHALWIMMCSA B YIOJHOMOYEHHOM OpraHe, MOANMCHIBAIOTCS
PYKOBOAMUTENIEM YIIOJJHOMOYEHHOIO OpraHa, B II€pUOJ BPEMEHHOIO OTCYTCTBUSA
PYKOBOAUTENSA YIOJHOMOYEHHOI'O OpPraHa - YIIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM U
3aBepsIOTCS repO0BOI MevaTbio AAMUHUCTpalu ropoja Msanosa.

MakcumanbHbli CPOK BBITIOJHEHUS AJMUHHUCTPATUBHOM TpouUEayphl cocTaBisgeT 10
pabouux JHEH.

3.1.6. HanpaBneHne 3ampocoB YIMOJHOMOYEHHOTO OpraHa IO 3ampocaM 3asiBUTEIEH
Ha WCMOJHEHHE O MPUHAICKHOCTH M WMH(DOPMUpPOBAHHME 3asBUTENICH O pe3yjbTarax
pPacCMOTPEHHUSI UX 3aIIPOCOB.

ITo nToram aHanmu3a TEMATUKHU MMOCTYIMUBLIETO 3apoCa, HE OTHOCALIETOCS K COCTAaBY
XPaHSIIUXCA B YINOJHOMOYEHHOM OpraHe JOKYMEHTOB (HEmpo(HIbHbIE 3ampocChl),
YIOJIHOMOYEHHBIN OpraH B TE€YEHHUE 5 JHEH ¢ MOMEHTA €ro PEerucTpalyy MoAroTaBIuBaeT
Y HAaNpaBJIe€T COOTBETCTBYIOLIME 3alpoChl Ha MWCIOJHEHHWE MO NPUHAIIEKHOCTH, B
COOTBETCTBYIOIYIO OPraHU3AIIHIO, TJI€ MOTYT XPaHUTbCSI HEOOXOIUMbIE TOKYMEHTHI.

YIOJHOMOYEHHBI OpraH MOJKET 3alpalliuBaTh y OpPraHu3alid - HUCIIOJHUTENEH
3aIIpOCOB  YIIOJJHOMOYEHHOTO OpraHa KOIMU OTBETOB O pE3yJIbTaTaX pPacCMOTPEHUS
3aIpOCOB.

YNOJHOMOYEHHBIA OpraH MHUCbMEHHO YBEIOMIISICT 3asBUTENS O HaIpPaBJICHUU
COOTBETCTBYIOIIUX 3alPOCOB HAa UCIOJHEHUE MO MPUHANIC)KHOCTH B TOCYIAPCTBEHHBIN U
MYHUIUTIAJIBHBIE apXHWBbI, OpPraHbl FOCYJAaPCTBEHHON BJIACTH, YIOJHOMOYEHHBIE OPTaHbI
UCIIOTHUTEILHOMN BJIacTH CyObekTOB Poccuiickoit deneparuu B 00J1aCTH apXUBHOTO JIeTia,



OpraHbl MECTHOI'O CaMOYIIPABJICHHs, OpraHU3alliy JUId OTBETa B €ro ajpec O pe3ysbTaTax
MOMCKa 3ampannBaeMoi nHGOpMaInu.

3.1.7. Hanpapienue 3asiBUTEISIM pe3yJIbTAaTOB MPEAOCTABICHUS MYHHUIUNATBHON
YCIIYTH.

WHpopMalilnoHHbIE NMHUCHbMA, apXUBHBIE CIPAaBKH, apXUBHBIE KOIUHU, TEMAaTUYECKHE
IEpEeYHH, TeMaTUdecKue OO030pbl AapXMBHBIX JIOKYMEHTOB, IIpeIHAa3HAYEHHbIC IS
HaIlpaBJICHUS 3asSBUTEISIM, BKIIIOUas OTBETHI 00 OTCYTCTBUM 3alpalllMBAEMBbIX CBEACHUIA,
BBICBIJIAIOTCS YIIOJTHOMOUYEHHBIM OPTaHOM Ha CIEAYIOUINI JeHb MOcie uX 0(hOpMIICHUS 110
IIOYTE MPOCTHIMHU IMHUCbMAaMH HEMOCPEACTBEHHO B aJpeca 3asBUTENIEH, B CIIy4ae JUYHOTO
oOpalieHus 3asBUTENS WK €ro JOBEPEHHOIO JIMIA B YIIOJIHOMOYEHHbBIA OpraH JOKYMEHTHI
BBIJJAIOTCSL €My MOJ POCIHUCH IPHU NPEABSIBICHUH NACIOPTa; JOBEPEHHOMY JHIY - NPH
MPEABSBICHUH IOBEPEHHOCTH, 0()OPMIIEHHON B YCTAHOBIIEHHOM HOPSJIKE.

B ciydae nmocTyruieHHs1 KOJUIEKTUBHOTO MMCBMEHHOTO 3aIlpoca 3asiBUTEIIEH OTBET Ha
3aMpoc HamNpaBIIIETCS B aJpec 3asBUTENS, YKa3aHHbIM B OOpalleHHH IEpPBBIM, €ClId B
oOpalleH!H He yKa3aH UHOM ajipecaT AJis OTBETA.

PaccMoTpeHne 3ampoca CUMTaeTCs 3aKOHYEHHBIM, €CJIM 10 HEMYy [IPUHSATHI
HE00XO0AMMbIE MEPBI U aBTOP 3aIIPOCa MPOUH(POPMHUPOBAH O PE3YJIbTATaX PACCMOTPEHHUS.



ITpunoxxenne Ne 1

K a]MUHUCTPAaTUBHOMY PEIJIaMEHTY

MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH

"HicnioHeHUE 3aIIPOCOB IOPUIUUYECKUX U (PUZNYECKUX JIHII
B COOTBETCTBUU C UX OOPALICHUSAMU (3asIBIICHUSIMH )

M0 JIOKYMEHTaM apXHBHBIX (DOHIOB"

Nudopmanus o0 mNepcoOHANbHBIX JaHHBIX, YKAa3aHHBIX B 3asBICHUU, XPAHUTCS C COOJIIOJCHHEM
TpeOOBaHUN POCCUIICKOTO 3aKOHOJATENBCTBA O MEPCOHAIBHBIX JAHHBIX. 3allOJIHAS JaHHYIO aHKETY, BbI
naete corjacue Ha 00pabOTKy MepCOHAIbHBIX TaHHBIX.

*

Z[a, s Jaro coriaacuc Ha 06pa60T1<y CBOUX IICPCOHAJIBHBIX TaAHHBIX

« » 20 ron
(oamuch) (pacmmdppoBKa MOAIHCH) (mara)

Oo0pa3sen 3anpoca
HA BbI/Ia4y AaPXUBHOI CIPAaBKHU (BBINNCKHU, KONMH) 110 JOKYMEHTaM
MYHHUIIUNIAJIBHOTO apxXuBa ropoaa Banosa
0 cTaike, 3apIuiaTe

B cooTBeTcTBUY € periiaMeHTOM CPOK OKa3aHUsI MyHHIIUIIAIBHOM yciayru coctanisieT 30 qHeid.
O06s3aTeNbHbIE TI0JIS BBIIECICHBI 3HAKOM *,

CeBeaeHus o 3asiBUTEJIE

@®.1.0. (momHOCThIO, B UMEHUTEIFHOM TaJIeKe) WM Ha3BaHUE OpPraHu3aluu (TOJHOCTHIO), eciu Brl
*
MIpe/ICTaBIsIeTe IOPUANUECKOE JIULIO !

[TonHbIi TOYTOBBIN afpec 3asBUTENS (UM OpraHU3allK) C YKa3aHUEM UHEKca, TeIedOoH (3JIEKTPOHHBIN
*
azipec, ecii JKeJlaeTe MOJyYUTh YBeIOMIICHHE O BBITIOJIHEHUH 3aMpoca 10 3JIeKTPOHHOI rmouTe) !

HNudopmanus o jiuue, Ha KOTOPoOe 3alIPALIMBAIOTCH CBEACHHUS

@®.M.0. (moMHOCTHIO) JHIA, O KOTOPOM 3alpalliuBalOTCA CBEACHHS HA HACTOSIIMA MOMEHT, a TaKXke

®.1.0., B ciiyyae uX M3MCHEHHWH, Ha TEPUOJ] 3alpaliiBaeMbIX cBefaeHuil (nanpumep: Hsanosa Hpuna
*

Hsanosna, oo 1985 2o0a [lemposa Upuna Hsanosna)

*

I[aTa POXACHUA (‘-II/ICJ'IO, MCECHAII, POII) JIna, 0 KOTOPOM 3aIllpalliiBarOTCs CBEACHUS .




*
Tema 3anpoca (HydicHoe ommemums) . || 0 cTake |:| 0 3apa0oTHOIi JIaTe
[TomHOE Ha3BaHME OpraHMU3aIlMH, 3a BpeMs pabOThl B KOTOPOH 3alpalinBaloOTCs CBEACHUs (yKa3aTh JaThbl
*

IpreMa U yBOJbHEHUS U3 OPTaHU3alluN) !

*
HazBanue cTpykTypHOro nojpaszieneHust opranuzanui (1ex, oTJael, aTenbe U T.01.) !

[Teproapl AEKPETHBIX OTIYCKOB (Y KCHIIMH ), CY>KObI B apMUH (Y MY>KYUH)

*

3anparmmBaeMblii iepuoa paboThl, 32 KOTOPBIN 3aMpalinuBalOTCs CBEICHUS :

*
JIOJIDKHOCTSD .

*

Texcrt 3anpoca :

[Tpomsie oOpatieHus (korjaa oopamaiick N0 JAHHOMY BOIIPOCY):

*
Crnioco6 nony4eHus pe3ynbTaTa MyHUIUIAIBHON YCIYTH (HYJ#CHOEe OmMemumy)

I:I JINYHO,
I:I mourta Poccun,

[ 1 enry,
(] Mo,

*
K 3ampocy npuioxeHa Konus TPyI0BOH KHIDKKU (HYHCHOE OMMemums) .

[ 1ma [ ]HET

« » 20 roJ Iloanuce
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K a]MUHUCTPAaTUBHOMY PETJIAMEHTY

MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH

"HicnioHeHUE 3aIIPOCOB IOPUIUUECKUX U (PU3NYECKUX JIHII
B COOTBETCTBUU C UX OOPALICHUSAMU (3asIBIICHUSIMH )

M0 JIOKYMEHTaM apXHBHBIX (DOHIOB"

Wudopmanivus O mNEpcOHANIbHBIX [aHHBIX, YKAa3aHHBIX B 3asBICHUU, XPAHUTCA C COOJIOJCHHEM
TpeOOBaHUN POCCUIICKOTO 3aKOHOIATENIBCTBA O TIEPCOHANBHBIX JAaHHBIX. 3alONHSS JAHHYIO aHKETy, B
naete corjacue Ha 00pabOTKy MepCOHAIbHBIX TaHHBIX.

*

Z[a, s Jaro coriaacuc Ha 06pa60T1<y CBOUX IICPCOHAJIBHBIX TaAHHBIX

« » 20 ron
(oamuch) (pacmmdppoBKa MOAIHCH) (mara)

Oo0pa3sen 3anpoca
JJIS1 TEMAaTHYECKHUX 3alIPOCcoB (110 MPABOBBIM aKTaM
AaMuHucTpanuu ropoaa BaHoBa u ee CTPYKTYPHBIX NOAPAa31eJIeHHil)

B cooTBeTcTBUY € periiaMeHTOM CPOK OKa3aHUsI MyHHIIUIIAIBHOM yciayru coctanisieT 30 qHeid.
O06s3aTeNnpHbIE T0JIS BBIIECICHBI 3HAKOM *,

CBenenus o 3asiBUTEJIE

®.MN.0. (mMoNHOCTBIO, B HWMEHHUTEIIBHOM TMaJekKe) WM OpraHu3anus (MOJHOCTBIO), eciau  Bbl
*
IIPECTABIISIETe OPUANIECKOE JIULIO

*

[TonHbII MOYTOBBIN agpec 3agBUTENS (UM OPTaHU3ALMN) C YKa3aHUEM MHIEKCA .

DNEeKTPOHHBIA asipec, eclii KelaeTe MOIYYUTh YBEJOMJIEHHE O BBIMIOJHEHHH 3arpoca MO 3JIEKTPOHHOU
oyre:

PexkBu3uThl (HOMEp U JlaTa) 3alpalIMBaeMoOro JIOKyMEHTa (IIOCTAHOBJIEHUS, PacHOpSIKEHUs, pELIeHMUs,
*
IIpHUKa3a) :

[TonHOe Ha3BaHME OpraHU3aIuy (CTPYKTYPHOTO TIOAPA3ICTICHNs ), U3/IaBIIeH TOKYMEHT (AAMUHUCTpAITUS
ropoja VBaHoBa, YrpaBieHue apXUTEKTYpbl U IPaloCTPOUTENLCTBA AIMUHUCTpalUU ropoja VBaHosa,
*

KomuTeT no ympasnenuto umyiiecTsom ropoaa Misanosa u 1.11.)



*

TekcT 3anpoca :

XpOHOJIOTHYECKUE paMKH 3ampamuBaeMoil  uHpopmanuu (MpH  OTCYTCTBUHM HOMEpa U JIaThl,
*
3aIpalIMBaeMoOro JOKyMEHTa) :

®.M.0. nuua, B OTHOLIEHHWH KOTOPOrO 3alpalluBarOTCs CBEAEHUA (IpU 3alpoce JOKYMEHTOB B
OTHOLICHUU TPEThUX JHI[ € 0083aTeJbHbIM MPeA0CTABJICHUEM JOKYMEHTOB, INOATBEP:KIAIOLINX

*
MMOJTHOMOYIHUHA 3aﬂBI/ITeJ'lﬂ) .

[Ipuiio>keHHbIE TOKYMEHTHI (IIEPEYUCIINUTD):

*
Crnioco6 nmony4eHus pe3ynbTaTa MyHULIMIAIBHON YCIYTH (HyJtcHOe ommemumy)

[ ] o,
I:I no4dta Poccuu,

L] enry,
[ ] Mo,

« » 20 roJ Iloanuce




